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This report describes a cooperative library proiect ■ 
in which" a public, a university, and a high school library' in . 
Oklahoma collaborated to (1) acquaint high school students, college 

■ freshnien, and other area patrons with th-e library resources available 
to them in the city of Chlckasha- (2) instruct them in t:ie use of 

^ibrary resoarcesj and (31 give each participant hands-on experience 
m using *-he9e resources. The report identifies, pro ject goals and 
obiectives- details the proiect evaluation methodology • discusses the 
prolect's effectiveness, efficiency, benefits, administration, and 
instructional nethods: and presents ten recomiehdations, Appehdices 
provide a proiect team questionnaire, a program presentation log, a 
participant evaluation form, a list of areas for possible evaluation, 
selected exaniples of project publicity, the workbook used by program 
participants, slide-^ape scripts used in instruction, and the 
proiect! s interlibrary loan policy. fPM) 
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Multiuype library cooperation, has been heralded as one of the most 
effective methods for libraries to obtain maximum benefit from limited 
resources. Yet, descriptions and evaluations of successful multitype library 
cooperative ventures that developed j;oint programs or services rather than 
direct sharing of resources are few in number. This report provides a formal 
review of such a project and describes, in general terms, the nature and 
operation of the project. . • ' • 

The primary purpose of the report is to identify and discuss the factors 
tliat contributed to the overall successes or weaknesses of the project , 'evaluate 
the success of Lhe-project in terms of its overall effectiveness and efficiency, 
and make recommendations at both the project and program level by which similar 
projects might profit by the knowledge gained from this project. Further, the" 
report includes a number of appendices that provide practical informaUon and 
examples of publicity, a workbook, and other items that may assist other 
librarians considering a similar project. 

No attempt is made in this evaluation to review other similar projects and 
compare/contrast this p.-oject to any simi^ ;r projects represented in the 
literature. Those wishing to obtain an overview of multitype library 
cooperation, a state-of-the-art review of programming for multitype library 
cooperation, or an analysis of the impact of this project on the topic at large 
will not find it in this report. ' ^ 

The author wishes to acknowledge the assistance and expertise of the 
librarians on the project team who completed the project and provided much of 
the information by which the report ^could be written. Recognition should 'also 
be given to the Oklahoma Department of Libraries that tunded the project arid 



pi'jvi'jcL: :ii;L- i3i.;r.cc- to t.nc j^rojccL uurii.g lua piduiiijig una iiiipieiiienlaLioii. 
Finally, the numerous officislf associsted with the City of Chichasha, the 
Public Library, The University of Science and Arts of Oklahoma, the Chickasha 
High School, the Public School System, the Chamber of Commerce, the various 
civic groups that participated in the project, and othor community residents who 
contributed personal time and resources to the success of the project deserve a 
note of thanks. WU.hout the cooperation among all of these people, the project 
could not have heen ■completed successfully. 
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Chickasha Cooperative Bibliographi r Instruction Project 

Finji Evaluation 



Int rod uction 

.The purpose of this report is to provide a brief p-aluative summary, of the 
Chickasha Cooperative Bibliographic Instruction Project. The project was 
funded by the Oklahoma Department of Libraries in 1979, and extended from 
Summer, 1979 to Fall, 1980. Participants included the Chickasha Public 
library ^ University of Sciences and Arts of Oklahoma Library, and the Chickasha 
High School Library. The project was funded for $2,020.00 as a LSCA special 
purpose grant. The project team included librarians from each of the above 
libraries. 

Project Supiary 

This cooperative library project, directed and administered by the 
Chickasha Public Library, would seek to acquaint high school students, college 
freshmen, and area patrons with the library resources available to them in 
Chickasha, instruct them in the use of library resources, and give, each 
part?,cipant hands-on experience^ in using these resources. A cooperative program 
would benefit patrons .of all three libraries and acquaint them with research 
tools which are avajJlable in Chickasha. It would also acquaint them with 
materials which are available in one library, but not in another. The project 
would' involve the Chickasha Public Library, the Chickasha High School Library," 
and Nash Library at, the University of Science and Arts of Oklahoma. 



Instructional programs would be presented to various groups by use of 
slide-tape presentations, lecture , instructional workbooks, and individual 
assistance. The various instructional materials were intended to provide a 
means by which residents ^ students, and various civic groups could be introduced 
to the information resources in the three libraries and ^ become more 
knowledgeable about their use. The three target audiences were high school 
students J USAO Freshjiian, and Area Patrons. A more complete description of the 
project can be obtained from the original proposal. 

Pr oject Goals and Object ives 

The long term goal of this project is (1) to make the target audienuc, many 
of them students who need to use library facilities ^ aware of the variety of 
library service available to them in Chickasha and (2) to make program 
participants effective users of library resoures. 
The program objectives were: 

1. learn about basic similarities of the three libraries, For example ^ 
all use a card catalog and have the same basic reference material/ 

2. le -n how the libraries differ. The Chickasha High School Library and 
the Public Library use the Dewey Decimal classification; Nash Library 
uses the Library of Congress classification. 

3* learn how to use the card catalog: authorj title^ and subject 
approaches. 



4. learn to use standard reference tools to locate information. 

5. learn to use periodical indexes. 

6. learn to use the vertical file. 

7. learn to locate bibliographical material. 

8. learn to locate critical material on novels, nlays, stories, etc. 
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9. use resources which are unique in each library. 
Evaluation Design 

A consultant participated in the deveJopment and administration of the 
project. Further, the consultant pr|ani2ed ■ the evaluation of the project by 
developing an overall methodology and producing evaluation instruments that 
included: 

1. Project'Teani Questionnaire (see Appendix I) 

2. Program Presentation Log (see Appendix II) 

3. Participant Evaluation Form (see Appendix III) 



During the' project, a list of "Areas For Possible Evaluation" (see Appendix IV) 
was developed by the consultant which smnmarized ' both efficiency and 
effectiveness criteria by which the prbject could be evaluated. 

Program evaluation can be described as a process of determining the overall 
program's effectiveness — its ability to accomplish stated goals and 
objectives, and the program's efficiency — its use of resources to accomplish 
designated tasks. Further, program evaluation typically includes both 
formative, ongoing evaluation that can be used to modify and improve the program 
as it develops, and summati%'e evaluation, or a final overview * the program to 
determine its value and impact,. 

Formative evaluation was provided dir^ectly to the project team by the 
consultant prior to and during the project. Specific areas addressed by this 
Informal formative svaluation included scheduling, publicity, instructional 
programs, implementation, and materials conteht. The emphasis of this report, 
however, is to provide a summative evaluatiofi which is based on the dat^ 
collection instruments previously identified, the consultant's ongoing, contact 
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with the project, and informal comments made to the consultant durins the 
project by the project team. 

Project Effectiveness 

A primary evaluative component is overall program effectiveness did the 
program accomplish its stated objectives, were the required end-products made 
available^ and did the program impact on the target audiences? Specific 
criteria that address these areas of program effectiveness will be discussed 
individually, 

Accomplishnient of Goals and Obectives 
.Increased Visibility/ A nmnber of the goals and objectives are related to 
increasing the visibility of the three libraries in the community — be that in 
terms of simply increasing the target audience's knowledge that the library 
exists, as well as increasing special bibliographic skills of the audience, In 
terms of obtaining increased publicity/visibility, the project can be judged as 
quite successful, A selection of various news releases appeats in Appendix V. 
Coverage throughout the -project by local newspapers, radio, and Cable TV was 
excellent. Mailings of materials through the graciousness of local banks (with 
monthly statements) provided almost 12,000 notices of the program \to area" 
residents. Increased visibility of three libraries and the program throughout 
the community, was accomplished. ^^^^-^.^ ^ 

Production of Workbook. A second criterion for effectiveness is related to 
the proHuction of the workbook that was used during the instructional programs. 
Learn * the Library Way in Chickasha (1980, 28pO is a well-organized 
instructional manual that (1) presents required information about the three 



_Ubraries and (2) provides bibliographic instruction on specific 'reference- 
materials in the three libraries. The format and quality of the publication is 
excellent; the examples are well-chosen, and the listing of "which library in 
Chickasha owns what" is most valuable. Overall, the production of the 
200 workbooks indicate overall program effectiveness. A copy of the workbook is 
attached as Appendix VI. 

Production of Slide-Tape Presentations. Another product from the project 
is the production of specific slide tape presentations: 

1. Intro- Learn the Library Way in Chickasha 73 slides 15 min. 

2. Special Collections For Special Needs 31 slides 10 min. 

3. Library Media Centers Are For Teachers Too kl slides 10 min. 

k. Putting the Puzzle Together--Or How To Find • 

A Book In A Hurry 72 slides 15 min. 

5. Writing a Research Paper--Getting Started 43 slides 10 min. 

One set of each slide-tape and accompanying scripts (see Appendix VII) was 

produced for each of the three libraries. All of the presentations are of good 

quality, were developed to accomplish speciff'c instructional objectives, and 

are well-organized and interesting. The production of these five presentations 

is a major contribution to the overall effectiveness of the project. 

Iffiict of Workbook/Slide-Tape Presentations. Although the instructional 
products were of high quality and the publicity for the program presentations 
saturated the community, the attendance for the eight programs presented during 
October, 1980 at all three libraries totaled approximately 75 people indeed, 
at some sessions, no participants^ appeared. However, the slide/tape 
presentations also were shown to various civic groups and organizations for a 
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total of 485 contacts; and the slides were shown to approximately 300 hi,,h 
school students. . ' 

The impacL of the program on participants cannot be determined because very 
few evaluations were completed. Of the nine participant evaluations received, 
all were positive ab,ut the programs, all thought they had gained important 
information about the libraries, and all believed that they could better use the 
various libraries in Chickasha, However, the limited responses available and 
the generally low turnout for the advertised programs in October, 1980 suggest 
that the impact of the programs to increase specific bibliographic knowiedge of 
target audiences was quite limited. The impact of the program on participants , 
however, was significant if one wishes to generalize the few evaluations 
received to all participants,. Either way, the number of participants in the 
October. programs was judged by the project librarians as inadequate. 

Perceived Pr ogram Effectiveness b^ Project Librari ans. Another method to 
examine project effectiveness was to ask the project librariahs to evaluate 
overall success in terms of specific objectives. Based on responses 'from five 
of the six project librarians, perceived success was rated as: 



' Not at all somewhat completely 



A. 



B. Improved the ability of workshop 
participants to use library resources 

C. Participants learned basic similar- 
ities and differences among the three 
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libraries 



D. Participants learned how to use the 
card cataloi 



Obtained participation from the var- 
.ious target groups in the workshops 



F. ' Participants, learned how to locate 
specif Ic reference sources in the 
various libraries 
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These responses reinforce the previous comment that for those who participated 
in the programs, objectives were accomplished. However, increased community 
visibility of the libraries did not necessarily lead to participation in the 
instructional programs, * 



Benefits 

The project librarians perceived a .number of benefits resulting from the 
etion of the project. These benefits axe sujnmarized from the evaluation 
provided of the project: - * . 

1 . Personal* Benefits : 

The librarians mentioned the opportunity to become better 
acquainted with and to work with other librarians and to become 
more knowledgeable about the other libraries as the main benefit 
to them personally. . . 

2. Benefits to their Library: 

All respondents mentioned the availabiliLj of the instructional ' 
materials (slide/tape programs and workbooks) for future use as 
the primary enefit to the library. Two librarians mentioned 



better 



understanding of the collections of other libraries as a 



/" s 



benefit for; acquisitions purposes (i.e. to avoid duplicntic>5a J , 



Only one person mentioned anything other than these/ two 



These responses suggest that the librarians think of benefits 



offered* 

Benefits to the Cofriniunity : ' - 

The primary response here was that the publicity created a 
greater awareness of and interest in the library. However, this 
is really a benefit for the library. A>benefit for the community 
would have been enhanced fulfillment of informational needs. 

The librarians are probably assuming that greater awareness of 
the library will lead to fulfillmeht of the community's 
informational needs. However , awareness of the library iz still 
one step away fr^ he goal of meeting informational needs of the 
cbmmunity. 
Benefits to State Librarians: 

The two predominant responses were: (1) The program 
' demonstrated that different types of libraries can cooi te to 
achieve common goals; and^ 2) The program and instructional 
materials are available to be used by other communities. 
Benefits to Oklahoma Department of Libraries: 

Although not specifically stated in the responses , ODL has 
obtained a number of benefits by funding the^ project: (1) it 



benefits, and that was the publicity received, 




for the 'library primarily in terms of materials and collection 
rather than support from the community or in terms of services 



is 



libw has an exaniple af successful multityipe library cooperation 
in the state, (2) the ■ project shows that multltype library 
cooperation is possibie ip progrannming rather than traditional 
areas of resourceL" sharing, and (3) evidence is available that 
significant cooperative^ activities can be accomplished on 
' limited budget. . , , ^ 

1 ' ■ - 

Indeed, a major benefit of the project is the availability of the 
ilidej/tape and workbooks through intMlibrary loan. (See 
Appendix VIII f«r copy of the Interlibrary Loan Policy adopted 
by the project libraries). 
Benefits to the Image of the libraries f ' ^ 

^"^^ comments from patrons were generally positive in nature. 
Librarians reported that patrons indicated the news releases 
about the program on the raditf anfl in the newspapers were ■ 
influent4^_i^^^^ them to go the library. They also s€id 

that some participants ''in--t^e program have become regular users 
of the library. Furthermore, a ^numbet^^ the informal comnents 
by participants indicated surprise at the resources available 
through the libra»ries. >-^^ 
Political Benefits; ■ ' 

The involvement of a number of the various civic groups ^ the 
library board, the Chamber of Commerce, the Superintendent of 
School's Office, and^the administration officessat USAO brought 
the libraries high visibility and demonstrated a successful 
cooperative venture among the university, the city, and the 
schools. 



Overall, the project can be said to have accomplished its goals. The target 
audiences became aware of the Library Servrices available in Chickasha, and those 
who participated in the program became more effective users of Chickasha library 
resources. Program objectives also were accomplished recognizing the 
limitation of participation in the actual program' sessions . 

Project Efficiency ^ ^ 

Efficiency critetia relate' to allocation of resources to ' accomplish the 
various objectives. Indicators such as budget, timej^ administrative 
organization of the project^ and impact of, supporting the project on the 
libraries are of key concern here. These will be briefly discussed.^ ^ ' 

, Budget Alloca tions 

The total budget of $2jp20.^d at the outset appeared to be adequate, By 
the end of the project, these resources were not deemed adequate by both the. 
participating librarians and the consultant because^ ' > 

1. The number of slide-tape presentations and length were expanded 
during project development. 

2. Production costs for the workbook were significantly larger than 
expected. * - 

- 3. Expected time commitments to the project by the coordinator , 
librarians J and consultant were underestimated. 

It jias been estimated that an additional amount of' $400-$500 was contributed 

■ ^ . ■ " ' 

indire^ctly for supplies , materials, and copying by the participating libraries 

\ 

and a direct allocation of $223 was provided by USAO and the Superintendent of 
Schools'^^for additional publication costs of the workbook. Further, the costs to 
the libMries in term, of staff hours donated by individual project librarians 
were significant and not reimbursed through the budget (see below), * 
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In terms of producing five slide-tape presentations with Scripts, a 
Bibliographic Workbook, and presenting the programs throughout the community 
for a total price of $2,020.00, overall efficieiicy/of' resource allocatioii can be 
considered to be outstanding. Clearly, the above products and programs could 
not be developed by commercjal firms for that price. . ' . 

Time Commitment i 

. The time commitment to the project can be examined in two ' different 
perspectives. First, the project was originally scheduled from August , 1979 to 
April, 1980, However j actual project duration lasted until Octobrrj 1980 or six 
months longer than planned. Reasons for the delay included: - 

1. Increased requirements for slide-tape presentations. 

2. 'Staff vacancies at one library which placed additional job- 
* ' - related demands on the project librarians i 

3. Coordinator leaving the project for another position in June 
1980. . ' ■ 

4. Difficulty with establishing clear lines of responsibility for 
project tasks. 

the combination of these factors caused a number of time delays. The Impact 
from items 2 and 3 could not be, avoided; those frota items Tand 4 could have been 
reduced. In the view of this writer, after the loss of the coordinator who had 
responsibility for producing the slide-tapes, some administrative coordination 
and organization of the project was lost, resulting in some time delays,. 

^ A second criterion has to do with the amount of time committed to the 
project by the librarians over the year and one-half period. The librarians did ' 
not maintain a record of their time involvement and at the end of the project, 
estimated average involvement . as 12-14 person/days for each. In, the view of 
this writer,. this figure is significantly under-estimated: actual time probably 

15 



12 . 

approached 20 days each and perhaps significantly more by some. Further ^ it 
does not include time commitments by the media instructor at USAO who provided 
much input at the outset of the project, or the individual who. developed the 
project logo (see Appendix IX), 

Records maintained by the consultant indicate a total of seven meetings of 
which he was a part (typically 2-3 hrs. each) held at Chickasha and numerous 
additional meetings were held. Indeed, the consultant had a timfe commitment of 
8.1 days to the project for planning, advise, meetings, etc., NOT including an 
additional two days .to produce the final evaluation. Thus, it is likely that 
much greater time was spent by the librarians on the project t^han actually 
reported. 

The librarian evaluations frequently mentioned the difficulty of 
accomplishing project tasks, and meeting job requirements at the same time. 
Three of the five respondents not^d that significant peFsonal time was devoted 
to the project because during work hours, ongoing work-related duties had to ^e. 
met. All librarians indicatedjhat^the^^ overL.ide to keep up with 

both library and project responaibilities , One wonders what expenses are 
incurred by the individual li]^raries to support staff in the project in terms of 
staff time, reduced services , or other ^■int^gible" costs, . ^ ' 

Although specific cost figures cannot bB providedj it is fair to say that 
the libraries subsidized a significant portion of the project costs. Further^ 
if the librarians had not been highly dedicated to the project' and provided 
personal time and energy, it is likely that the project -^ould . not have been 
completed. " . 
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Project Administration 
• ' . All the respondents to 'the librarian evaluation mentioned the unrealistic 
original time schedule as a primary problem. They felt that too much was 
• attempted in too short a time. Further, they recognized that the work load was 
unevenly distributed some ended up with duties and. tasks that hdd not been- 
adequately completed by others. Other problems mentioned by the librarians 
included a lack of effective communication among the project team, no clear 
.leadership after the coordinator left the project in June, 1980, and difficulty 
^ scheduling pifoject tasks into daily responsibilities. 

Thase responsea suggest that "what m would like to do" is not the same as 
"whit we can realistically do; " At the oitset, the project products were 
^ expanded, and then one of the individuals who had primarily responsibility to 
produce the slide programs left the project team/ Further, each of the 
participating libraries clearly are understaffed and underfunded. In ope 
instance, considerable time had to be devoted to trainirg new library staff 
while the project waB^ Jeing developed. The addition of the project to stafr 
. responsibilities could be expected to cause some frustration given these 
existing conditions. ' ' 

^ Another difficulty was a lack of clear overall responsibility for the 

M ■ ■ ^ ^ ^ ^ ^ 

proj^et. A cannot be held responsible only an individifal. At times , 

the consultant provided planning schedules^ and leadership but by not being 

onsite, such' administrative actions may have been ineffective. Further, the 

role of Oklahoma Department of. Libraries (ODL) in terms of providing direct 

guidanfce and administrative assistance was not clear for what specific types 

of assistance was it responsible? Apparently, , the expectations among the 

project team, ODL, and the consultant were, at times, different. 

■ . ■ ,. . • ■• . ■■- ' • ■ > ■ 

■17 - . ■. 



Yet, despite the above-mentioned administrative , difficulties , the bottom 
line is that the specific products of the project were completed, the publicity 
- was produced, and the programs presented throughout the project. The consultant 
noted excellent group processes by the team, good give ani take, and an ability 
of group members to wotk effectively with one another. Once again, individual 
dedication .and commitment to ;he project overcame any administrative 
difficulties. . 

Technical Quality of the' Product 
One criterion -that should be considered is the actual technical quality of 
the slide-tape presentations and the workbook. As previously mentioned, the 
. workbook is well-done, pfof'e'ssionally typeset and laid out, short but concise, 
and found to be an effective means to assist in bibliographic instruction during 
the programs, as well as being a useful reference to^l for participants after 
/■Reaving the program. . . . 

The slide-tape presentations were not judged by the librarians to be of as 
high quality as perhaps desirable. A number of the slides required retakes, and 
on some, exposure problems were noted. After the initial production of the 
slides (and the absence of the coordinator), difficulties were encountered to 
retake, slides, obtain slides of new or replacement individuals in the original 
slides, and critically evaluate the quality of the slides. Indeed, without the 
assistance of the media instructor at USAO, additional difficulties would have 
been .likely. Nonetheless, _ the slides and tapes were satisfactory,' although 
improvements could still be made in fuller scripts, clearer slides, *and higher 
quality tapes. 
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other Factors Contributing to Project Success 

Another aspjct of the project should be considered regarding overall- 
project successes. Suc^ aspects tend to be intangible, but are significant 
^^^^^^ that relate to successful cooperative multl-tj^e library projects. The 
following conditionl were present in this project, and in the opinion of this 
writer j help to explain why .th^e project was successful: 

1. Participants from each of the three libraries obtained results that 
benefited their library, 

2. The librarians initiated the project agreed to participate in the 
proj^t on a voluntary basis , and wanted it to be successful. 

3t The project plan took into consideration the existing strengths and 
weaknesses of the libraries, and allowed each to contribute in areas 
. . where it was strongest. 

4. The top administrators of each library participated , from the outset; 
in the project and provided institutional resources to assist the 
project. ^ ^ ^ 

5. A number of the project team participants already had high visibility 
in the community and with some political leaders. 

6. Project objectives and program objectives ^^e clearly stated- and 
referred to throughout the project. ^ ^ 

7. The project team participants had an existing Sense of trust among 
themselves since they had worked together' in the same community for a 
number of years ^ - . 

8. The project, team contributed personal time, personal commitment, and 
"extra effort" to help ^ake the project a success. ' " 

9. The project team was able to "bounce back" and persevere through some 
difficulties encountered durirtg the project. 



These factors might be kept in mind when evaiuating the potential for success of 
similar projects. Clearly, the above listed factors are ones that cannot be 
planned or budgeted in a proposed project; yet, their , importance should not be 
ignored. ^ / 
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Summary ^ ' - ' 

In terms of. effectiveness, the project produced .the expected results in 
terms of community publicity, the workbook, the slide-tape presentatfons , and ' 
demonstrating that multitype library cooperation for bibliographic instruction 
can be achieved. And although the image of all three libraries is likely to have 
been increased in the community by this cooperative future, the impact of the 
programs on, target audiences had limited success. The ongoiiig ^-problem ^6 f 
"encouraging" community members to take advantage ofirbrtfry s,fi^vices' is evident 
in this project. . --^^^^^^^^ — ^ .■ ■ 

The efficiency of the project iri terms of the budget' was exceptionally 
high. . A great deal of personal work, the production of tl^S workbook and slide^.. 
- tape presentations, and the integration of the libraries into the community was 
^ obtained f!(V^ the modest amount of $2;020.00. Although some difficulties were 
encountered with the administration of the project and the technical quality of " ' 
the slide-tape presentations,. couid have been better, the prbject was completed 
and implemented; that the project could not be completed on its , expected ■ 7 
. schedule is a recognized trade off; Increased effectiveness (better and 
increased slide-tape presentations ' and publicity) for less efficiency- (more 
time) . , . , ■ .■ ' 

Overall benefits from the funding of tMs project include: (1) Increased ' 
^visibility of the libraries ' in Chickasha, (2) development/encouragement of 
cooper^ive ' . attitudes among the . librarians in the three' libraries, 
(3) production of a workbook and five slide-tape presentations that cin be used 
as models , for other communities wiihing to replicate the prsject, (4) better 
combined use of reference resources at the three libraries for community • 
'•residents, (5) the project can be used as- an 'example by ODL to encourage other 
libraries to develop similar programs, (6) increased professional competency of • 

« ■ . ■ 
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'the librarians,;. regarding audio-visual skills, workbook production, and group 
processing, and, (7) increased .the bibliographic skills of target audiences that 
participated in the programs, and (8) establishing an effective base for 
^dditionaX cooperatfve ventures among the three libraries. 

Program Recommendations 

' ' % \ 

- 1'. Any similar projects should develop program implementation strategies'that 

take the programs to the people. \Xhe expectation that comir,unity residents 

will come to the library, for bibliographic instruction is not realistic. 

When the programs were used outside the 'library at designated Civic or 

other meetings, contact was significantly increased. 

2'. Inclusion of SMimunity leaders, public school and university educators 

and other lay participants, on 'the project team should be considered as a 

strategy to (1) help direct the content of the programs, and (2) assist in 

the publicity of the programs. Such a strategy appears to have some 

'potfntial to increase thfr-overall success of the programs. 

3. During pro ject'^ development and prior to pDL approval/funding _ of 
cooperative projects, clear responsibilities "for the personCs) who will 
administer t^e program must be established. In multitype librarv 
cooperation, such adminittratiye consistency and leadership is essential. 

4. News Releases/Publicity regarding the project should be disseminated 
around the state to inform other libraries about the project and how it was 
done, as well as, a means to encourage the loan o£ the slide-tapes and 
workbook. 

One member of the prDjac^-.team should be designated to niaintain and update 
the slides-workbook in order that these instructional materiali can 
continue to be used. Specific tasks would include: updating the workbook 
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w:th new reference materials or changes in specific library ^procedures; 
retakir^^ slides of different reference materials or new personnel; and 

maintaining overall control of the project products. 

^^^^ 

6. The Oklahoma' Department of Libraries should purchase a complete set of the 

' slider^tape presentations and workbook, make them available on interlibrary 
P'" ■ * - 

loan, anfl preient the material as appropriate throughout the state. 

.. / ' ' ■ - 

Pr oject Reymmendations ^ . ' 

1* Building on Project Success . ' Although this project has come to a 
successful conclusion, strategies should be developed by ODL to maintain 
and buijd upon the change that has taken place, insure that ^project 
products ^are updated', and use the^tesults from this prbjtfct as a stepping ' 
stone to develop additional' cooperative activities. With insignificant 
additional resource allocation, eDL can develop a program to continue the ^ 
efforts of the three cooperating libraries and encoufate additional types 
of cooperative activities. Indeed, this project shourd be seen as an 
"investment'- in multitype cooperative activities which n^ can be built 
upon; not to do so is to lose the beriefits resulting from the experience, 
and knowledge gained over the length of the project. 
1. Consultant Involvement ih Projects . ODL should carefully consider the/ 
appropr^L^j role for consultants in projects 'such as this one. Whether 
that consultant be from ODL or privatei a clear sense of (1) eicpected time 
comniitments, (2)^ role as advisor or participant, and (3) relationship to 
project admihistration,, should be determined. Clearly, in a number of 
instances, providing (or encouraging)^ consultant involvement in projects 
such as this assists the project team, keeps the project on track, 
encourages innovative approaches, improves scheduling and planning, and 
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assists overall morale and enthusiasm. Indeed, it is likely that provisi-on 
of consultant involvement throughout the project can be 'a significant 
-factor that contributes to project success. ' , . 

Reward Structures . The Oklahoma Department of Libraries should devise 
means to increase rewards to libraries that successfully complete projects 
such as this. The amount of personal effort contributed to the project is 
a tribute to thei, individual librarians; however, ODL. presents a reward 
structure that suggests "winning the project award" is adequate (and the 
only) reward. Whether additional rewards are personalized letters to each 
participant, the librarian's supervisors, or more^ tangible rewards,- 
increased techniques and strategies are needed to recognize the work done 
by those participating in such projects. 

Evaluative I Follow-up . As a means of improving procedures 'regarding 
special pu/nose grants and determining long range impacts of funding 
projects such as this', ODL should provide a follow-up evaluation of the 
project in terms of benefits and impacts one year from date. Such data can 
assist ODL in planning and funding projects. Identify factors that tend to^ 
predict project success , and determine specific impacts of projecti over 
time--in terms of the project's ability to maintain or contipue benefits 
resulting from the original project. 



20 



APPENDICES 



I. Projeat Te^m Evaluation Questionnaire 



\ n. Program Presentation Log * 

_ \ 

III. Participant Evaluation Form 

\ 

IV. Areas For Posiible Evaluation 
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VII, Slide-Tape Scripts^ {\ 
VIII* Interlibrary Loan Policy ^ ^ 

I 

IX. Project Logo 



24 



APPENDIX "I 
CHICKASHA BIBI^IOGRAPHIC PROJECT 

» 

PRqjECT TEAM QUESTIONNAIRE ' 



Direction p; .asa -answer each- of the following' questions in as much detail as , 
possible. It IS important that vou trv t.o Bfn«4rfo / 



1. 



poeaible. It IS important that you try to provide ai complete 
information for each question as possible. 

Deacribe, in your opinion, ipecific banefits resulting fi^om tha complation 
of the project for- each of the following : . - ^ 

To you personallyi • . 



To your library: 



To the Chickasha Coimnunity: 



To the State and Profefsion at large: 



anffdJ-'^'''?-*"^ problems that were encountered in the organiEation. planning. 
and admtnistraticn of the project. ' "■^"Pi 




ERIC 



2 



What^echniques would you suggest as a means to increase community participation 
m tne actual wdrkshops? 



4^ In your opinion, was the budget of $2,100 adequate to accomplish the project's^ 
^ ^ objactivas? In what spacific areas were additional resourcas necessary or 
^ .could less resourcas have bean adequate? ^ 



5. What af fact did participation in this projact hava on maintaining daily 
responsibilitias in your library? / ^ 



6^ E^timata the^ total number of days you have contribni^.H „ecifi^fllj v to thii 
-project ovar its entire langth. *" 

DAYS 



7. Listed below are the goals of the project as stated in the original proposal 

and in the evaluation procedure. Please circle the number that, in ydur opinion 
rapreaants the degree to which the goal was accomplished. * 

Not at all somewhat completel y 

. A. Increased awareness of Chickasha residents"^ 1 2 3 4 '5 

as to coiranunity library services 

. Improved tUe ability of workshop participants 

to use library resources ^ 12 34 5 

C. Participants learned basic similarities 

and differences among the three libraries 12 3 



D. Participants learned how to use the 1 
card catalog 

E* Obtained participation from the various 

target groups in the workshops 1 

F, Participanti learned how to locate specific 
reference sources in the various libraries 1 
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4 5 

2 3 4 5 



S. As&urna chat another cominunity is about: Co repeat the bibliographic instruction 
project between their public, school, and acadeniic library, that you have 
jusc completed. What spGcific suggestions would you offer to t.,em to improve^ 
the project? 



V7hat do you plan to do with the slide/tape progranis and the workbooks in the 
next year? 



10. Please list specific examples of how participation in the project improved 

the image of your library (refer to specific connnents made by other individuals 
publicityj or other instances). 



EKLC 
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Wiiini Sl.lliH/TAPE 



(Alls m 




!iAl,L !'i(iii,!iAf! HliCilh;,;; 



5 



yd. 



NtERlCIS FOliH 



n coHFiiTE!) By PHO(;iil\M ^mmm' 



'UI A j^UDE/TAPI- PHOGHAH IS ^Ummi linn!!!!!!!!! 



-- - • • — ..B -..•4.>.w tc g«Ji ies uuai, yiiSk tJeSCriDeS lUU. 

^51 - OCCUPATION 

^ ^' ^-^"^^ ^ ^ l^'-20 ( ) 46-60 ( ) student ' ( ) Farmer/Rancher 

^ ^ ^ ^ 2J=45 ( ) 61- above ( ) housewife ( ) Salary/Hourly worker 

( ) Business person ( ) Recired 

( ) Ocheri 

- 2. Did chis prograiTi_ increase your awareness of library books and^arials in the 
Chickasha 1 1 orar igs ? ~ " = = — — = 

( ) yes ; 
( ) somewhat 
( ) no 

3. Did this progr m incrpcfie your awfireness n' library services that cnn bo prnv^ded 
to you Dv Chickasha's Librarians? t-- - - 

( ) yes 
*C ) somewhat 
( ) no 

4. Will you be better able jo ui,e the Chickasha libraries as a result of this program^ 
C ) yes ,- ■ 

( ) mavbe 
( ) no- 

5. If you used the Workbook during the pro|ram. did it help vu to better understand 
how to imd a specific book or answer s pec i fi c reference questions? 

( ) vi-j . 

C ) somewhat 

. c ) no . : . ' 

6. Plea« use the space below to provide us with any additional co™ents about the prograni 
or means by which the program can be inproved. ' " ' 

COhDENTS . ' ^ 




A N K Y 0 U F C'. K C_OJ\ P L E T I K G T H I S F 0 R H ! !! ! 
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APPENDIX ly 



Chickasha Cooperative Bibliographic Instruction 
Areas for Possible Evaluation 



PROGRAf-t GOALS - .- ' ■• 

1. Did the ib>ogram.,mal<e the target audierices aware of the library 
services available to them in Chickasha? 

2. Did the program improve- the ability of the target audiences tr -e 
Jj'brary resources? 

f W 
PROJECT OBJECTIVFS 

IJ Did the participants learn basic simnarities among the three librari 
such as the card cataTog and basic reference material? 

2. Did the participants learn how the ribraries differ, such as classifi 
cation systems? 

3. Did the participants learn how to use the card catalog in terms of 
subjectt author^ and title approaches? 

4. .Do participants f-ow how to use the verltical file? 

5. Do participants I how to locate biographical material 1n the 
various libraries. 

6. Can participants locate critiques on movies ^ novels ^ plays ^ stories, 
etc* ? '■ _ 

7. Can participants identify specific reference resources that are 
unique to a given library such as: 

High School: Great Events ^ Current Events 
Public Library: Standard & Poors 
USAO: CIS, ASI, ERIC 



SLIDE'TAPE PROGRAM OBJECTIVES 
L General Reference Mate rials 

a. To recognize basic reference sources and their function* 

1. Encyclopedias 

•i ' ■ ^ 

2. D1ct1onar1is 

3. Indexes (Readers' Guide to Periodical Literature) 
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. To recognize speciaHzad reference tools in various subject areas 

1. Subject encyclopedias (sports, social sciences) 
2* Special dictionaries 

3. Indexing services (CIS, Play Index, Short Story Index, Bio- 
graphy Index, Granger's Indes to Poetry, etc,) 

. To know features to look for 1n using reference tools. 

L Guide to abbreviations and symbdls 

2. Copyright data or period of time covered 

3. Maps, charts, diagrams, illustrations 

4. Index 

To re CD on i '^'s th^+ +hQ i-iKv^sy^x/ ^je'^^.^ j j..* . ^ 

'w ituujf Ljj^w ^.M^ iiuiQry wQfi OMer liMOrination rersrrai* 

1, Hot-line service througK TEGO^ 

21 Cofnnunlty resources 

3c1al Collections ' 

To recognize special collections within the libraries for meeting 
special needs of the comtiunity. . 

1, Genealogy 

2, Business - Investment 

3, Materials relating to implementaion of P. L. 92-142 - main- 
streaming the' special student into the classroom. 

4, Career 

To explain basic resources available for genealogical research. 
L Hov/-to books 

2. 1900 Oklahoma Censur 

3. Genealogy Helper 

4. Handy Book for Genealogists 

To know that assistance 1s available through the librarian and 
conmtunity resources. 
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Writing a Research Paper - Getting Started 

a. To identify the basic steps of getting started on research. 

b. To identify the basic library tools needed in doing research. 

c. To identify the function of the working bibliography for the 
final paper. 

How to Find a Book 

a. To Identify function and arrangement of the card catalog* 

1. Three points of access to an item (author - title - subject) 

Types of Information on the catalog card 
3. Cross reference cards 

b. To" undarstand the function of the classification system 

1 . Dewey 

' 1 To identify parts of the call number 

2, Library of Congress J 

c. To recognize location symbols on the call number 
General Introduction^ 

a. To recognize the three major librai^ resource centers in Chickasha 
and to differentiate their purposes and means of support 

b. To recognize some of the key library staff 

c. To ^locate the three libraries 1n Chickasha 

d. To explain similarities and differences of the resources available, 
such as encyclopedias, Indexes, magazines, card catalog, books, 
and audio-visuals. 

e. To recognize other basic services available such as meeting rooms. 
OTIS and DDL ' 

f. To recognize the cooperation among the three libraries and their 
concern for meeting the Information needs of the people of Chickasha 

For the Teacher 

a. To Identify resources the library can offer the teacher in meeting 
student needs. 
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b. To identify steps the teacher can take to help the librsnan be 
able to assist most effectively. 

c. To recognize special collections the library holds: ■ 
1. Audio-visuals 

'I. Microfiche 

3. Professional . ^ 

CONTACT HOURS WITH PARTICIPANTS 

1. High School Students 

2. USAO Students 

3. Area, Patrons 

4; Total number of individuals contacted 

AtTITUDE CHANGE IN PARTICIPANTS . ' 

1. Knowledge of 3 libraries before/after participation 

2. Attitude toward Importance of information services 

3. Attitude toward importance of library services 

4. Attitude toward amount/type of information available to Chlckasha resident 

5. Perception of participants as to overall benefit of the program 

INCREASED VISIBILITY OF PUBLIC LIBRARY/HIGH SCHOOL LIBRARY/USAO LIBRARY 

1. Items of publicity put in newspapers and radio 

2. Brochures sent to area residents (with form to get morg information) 

3. Sample of residents- as to having heard of the program 

4. Requests to show program or have speakers by individuals in the 
community 

5. Requests for' Information from other librarians as to nature of program 
RECOMMENDATIONS FOR SIMILAR PROGRAMS TO BE DONE IN THE FUTURE 



APPENDIX V 
SELECTED EXAMPLES OF PROJECT PUBLICITY 



THE CHICTCASR4 DAmY EXPRESS, Sunday, Sepfember 30. 197S 




CHiaCASHA LIBRARIiejS AND pWlC LEADERS are 
plaissd to re^ve i dieck to |2,loa.from Oklahoma 
Dapartinwt of LJbrariis to tht Chiekasha Public ybrai^ for 
ft€ ftmding erf a new and miqm project called **Learn the 
Ubrffy Way in Chiekasha." Lrft to right are Dr. Floyd 
pe^t and Dr. Roy Troutt ^ the Uhivarsity of Science and Arts 



d OklahOTna; Dickey Powell, principal of Chiekasha High 
School; Jim Parker, mayor rf<^ckaiha; Mri/ Jimmie Wei^ 
librarian for CWckasha Public Librarj^; Don Fox, chairman of 
the Chiekasha Public Llbran^ Board; Pam Brooks, librarian 
for aicka^a High School; and BUI Martin, director of Nash 
ybra-y at USAO. ^ 
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SifS^^T r^- -^^P"^ University of Scien^-' and Arts of OUahomi was the seme 

1 JLSk ^ h ° ^^""^"^ ^"''"S' ^« to plan ways «« inform the pubS 

avaUable Ubraiy resajrces and how to use those rMOurces. rfose pirturrt are.' (^tSi Wt to 
ruht) I^^les Mcaure, Unlvirslty of Oklahoma Ubraiy- Martha W^ltz SaO Pam 
Br^te Chieto^ High School Ubr^^^ 

USAO; Juni^e Welch Chlckasha PubUc Utaary; Dr. Alan Tdd, director of me^a sei^S' 
VUOi and Collea, Montgomery, Nash Ubrary. 1^0. Dr. M^ure is assistlni S1?e 
T^^f"- effort between the ^ckasha public library, the CWckaaha High School llbra^ 
Nash Ubrary in the propam funded by the OUahoma Department of yb^^^ 




THE GlIClCASliA DAE-Y EXPRESS, Tuesdcy, October S, 1^0 



Chickasha 
'Enthusei'' 



ver Loao 



"Thf esciting cew logo- 
Jogm ot **Byliding a 
Srightar TomofrQw in 
Chlckanha Today*' hos 
onthused the to^Ti ai saidom 
in recent histisry," stst© 
William A. Martin, Jr., 
director of libraries for 
USAO. 

it has also in^umK^ tha 
various librarians in 
Chickasha to aik: ''Bow can 
we b€ttsr shart mat^ials 
and sarva the p^le of the 
Chickasha ar^?** **How can 
we ^pecialJy htlp thm^ in 
thf 16-22 years age bracktt?" 

Pam Brooki, Chickaiha 
High School librarian; 
uiAAi44iis if^twDi wiiiQ&asiia 
Public Library librarian; 
;iiartin, CoUean Montgoin^, 
Lnd Martha Wolti tc^ther 
with Dr. Alan Todd d USAO 
are trying to amwer those 
qu^tiona. 

They proposed to the 
Oklahoma Department of 
Libriries a project entiU^ 
**Learn the Llbrai^ Way to 
Chickasha/* 

This unique in 

Oklahoma, according to 
BfUrtin, and was funded in the 
amount of 12,100. 

The objact of this prc^ram 
is to pre§ nt to the people of 
the Chickasha area 
information of what is ^ 
same in th^ three ^pm vi 
Ubrariei, what is imi^ in 
^ch of these Ubmies, smd 
how do you use the 
materials? | 

For example Chldufaa 
High School ybrai^ hM a 
vast amount ^ iitformayofl 
atout vo^tioQS. 

The Chiekisha Public 
U^ary has mat^iib od 
invMtmeata. 



USAO Uerary tmi 
* indexes that can 'gat aV the 
pyblications bf Unclf £am^ 
ht^arinp before tha Cenp^ 
er statistics priced for tha 
me of Cengr^. 7h^ ako 
imve genwlogi^ mat^ials, 
^'now can I find mit about 

The object of ihk unique 
iropaffii "Learn tha LJbrary 
Way in CWckaato/* is to 
ahare the fetal Ubmiy 
r®ourc^ with av^ona in 
tha Chickasha'^ ar^ to 
imch them how to mm ttaa 



later In Uia year. l^::y ^Hl 
include ilide-ispe 
presentntlons with an 
opi^r^nhv to wait with 
matarialB dlscuii^ 

At laait one of thtse 
^^antitions wlU be lultoble 
for \iE,^ ^"IlH 

service club meetinp for It 
^ill tail atait Ubmito in 
Chickasha and ^iriiap of 
their contribution to 
''Building a Brightar 
Tomorrow in Chickaiha 
Today." 




""t^y^ ^ LIbriry W.y ta Chtekuh." whkh k .^tat 
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jnVIMlDB WELCT of the Chickashi Public Llbfii^ and Williani Martin of Ihe Nash 
Library it the Univerii^ of Scfen^ and Arts of Oklahoma in Chickaiha aft picture 
priparing materials for ^'Learning the Libraiy Way ta Chic)£^ha/' 
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ERIC / . 33 



Pre^re Prc^ram 
FdrLionsQub : 

, Mrs. Jlaunie Lee'Wileh 
i showed k iLde pTogriL . . at tht 
, Chlekashs Lions Club Juji. 
. cheon meeting Tumiay noon 

at Chickflsha Hotel Coffee 

Shop, ■ . , 

i lT>e propam was prepar^ 
as B cooperative project 
, involving the Chrckafiha 
h PubUc Librae, USAO Naih 
- Library and tte Oilckaiha 
; High School Media Tcenttt 

, OkTahoma Public Xibra^ . 
^ Board ■• f • • 

Mn. Wtish laid la be. 
■ cominents the thrw UbrarlM 
wor* tofether fa providlM 
WormaHon to the jwbUc: 
Area mldenti are able to 
obtain WerinatloB 00 almrat - 
. "ysubjwt, technical as well 

MieneraLAllthrMllbriria l 
have a vartri ,upp^. ^ nt ^ 

The USAO Nash Llbranr li 
funded by the, board of 
regenti and has avaUaWe a 
consldarable anjount of 
rwearch and itaHaHcal la- 
fornsaUon as wtj ai niej oo 
back Issues of papers asd ' 
maf ailn«. 

CWckaiha High Scbool has 
s larfe su^y d InformaHoo 
on career flddi as weU as 
•peclfle InfarmatJoa on 
■cadimlc material on cai»w 
nelds Bi well as ipeclflc In. 
formation on academle 
material at the high Mhool 
'^X^J. booki of al]typ«,fljai 
•fflpg, mflgailnB all 
typ^ of flcaoa boAs. 
, ^ The public llbrary, fundrt 
■ by m clfy of aiAajha, 
goveraed by tfce Ubraiy 
ward and incIudM genaml 
^renci booki| ' afli^.g 
CMu and gooie lichfllcal 
taformation of Interst to 
buslneis and profeiHoa 
people as weU u a lane 
Dumbw of flcUw and ai 
fjcfaon bodUjV,^ - 



r «na OM (rf the 

jbeit^uip^llbrarirafatoa 

[flrBa.,;«j...-4 

r B"" -Martla. progiam 

( Jelch, Other mmh Lwin-Jed 
i ^^^^ Wih Bcht«] 

librarian; Colleen 'Mon. 
tSomeiy, awlit UbrarfaB fa- 
technical servlcis; and 
Martha ,Woltz, asilsUnt 
Ubrarlan for pubUc soTdca 
both ar USAO; and Anfi ■ 
Rlgfo,chlJdrfn'sIjbrari2a6t 
tfli Chlckasha . PubUe 



I _ Other gueiig'^iaeiudej 
CHrmin Pogter, who wUi 

MU Junior fradi m^t at 

Cobb, Eiit Cenfrai stste 
Unlvifslty baskitbaU coach, 
A^i Gm Robblns, 
relations . director^ t 
^«Jtheait« atDuTMt; Jiffl 

tendettfcaaadlfln Valley V&. 

Tech S5hO0lh»i;Cuffy Wild 

ofLawtoniindOdsilSpU^^ 
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LOCQ 



ibraries Sponsoring Library 






WiiHHita will jt effliffl and 

i p J. landiy Oei li it "ISI ' ^ ^ Public 

"WBbftltoHWto 

Hsas Hiiti ^►^^^ iiSs' 

•lib li Hell, ilui I, iaTii(id»,Oii i ijiii! iL^!! '''''''''!'' "I* l» ban * b Mj umJib in 

(lb ijtsisr""'* 
-•^'t JTi"'"'?'* s^^*«: 
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Ai fir II li 
Mowa, OklaboiBi 
(Oiiekiibijli 
tbi wm k 
cospiritlvi I ^ 

PSriSEEE fSf III toll] 
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Bookmarks given away at the various libraries and included in monthly 
bank account statements se.nt to ChiGkasha.-«rea residents^ 



LEARN THi LIBRARY WAY IN 
CHICKASHAI , 

WHAT IS if? ^ 

An iOpportunlty^ to Isarn' about li- 
braries in ChiGkasha end how to use 
them. 

WHEN & WHiRi: 

SESSION t (4^6 p.m,) ^ 
Oct. 7 - High Sehool Library 
Oct. 14 - Public Library 

Toplcs-Carears, term papers, general 

referenQe. ^ ' 

SESSION 2 {7-9 p.m.) . 
QatTB ' Public Library 
Oct. 16 / LpAO 'Library 

roplci'Business^ general rifarancet 

genealogy 

SESSION 3 rSp.mJ 
Oct 21 - High School 
Oct 28 ^ Public Library ' 

Toplcs-terrn papsrs, fleneral refar^ 

encei magazine irticles 

SESSION 4 (7^9 p.m J 
Oct. 23 ^ USAO Library 
Oct. 30 ' Public Library 

Topic^^Ganaral reference^ magaime 

artiblei, literary criticism 

To make a resei;^ioni or for more infor- 
mation call: 

^ CHICKASHA PUBLIC LIBRARY ^ 
:224-5424 
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[Projeat Brocjiure distributed 
I to Chiekaiha area reiidents 



Are your ancestors in the card catalog? 

Is there up to date stock and bond inforiTiation In Cliickasha? 
Can ydu^flnd out what Congress is doing? 

Wh^re can you find, what it takes to bs a 




(fill In your vocitional choice) 




YES— ™IT'S FREE^^^^^ FREE^^^™^^^^^^^^.,^..FREE!IIII! 



By attinding the sesilons of your choice you will learn 



How to uie the card catalog. 
How to find a book* 

How to use special resourdes and indexts. 
The basic steps for writing term papers. 
How to use business information resources. 
Use of genealogioal tools. 
And much more, * 




A 




This cooperative program was fundsd by tht Oklahoma Department of Libraries 
(Bevirly Jones-coordinator) with study-guide printing aiilstanci by tht Chlckasha School 
Board . Edgar Turley, Supt rintendent, and University of Science and Arts of Oklahoma. It 
3s designed and created by the Chlckasha High School Librarians Pim'prooks and Gladys 
La^Iifr^ick'asha Public Librarian, Jimmlt Lee Welch, and the Library staff of USAO 
Martha Woltz, Colleen Montgomfry and William Martin. They were assisted by Dr. Chaflei 
McClure of the Oklahoma. University School of Library Science with Media coniultajion by 
Dr. Alan Todd at USAO. Logo creited by Ron Kemper of the Duplicating Department of 
the University of Science and Arts of Oklahoma. ■ 



Learn everything you always wanted to know about how to use ailbrary • 



WELL ALMOSTI 




ERIC 
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AjBjqn I00M3S qBiHV ▼ ▼ ▼ ▼ VAjBjqn onqnj ^ > ^ 




▼ r 



VHSVpjOIHO 



' PATES 

Session 1 (Tuesday) 
Oct. 7 and 14 , ' 

Session 2 (Thursday) \ 
Oct 9 and 16 

Session 3 (Tuesday) 
Oct. 21 and 28 

Session 4 (Thursday) 
Oct. 23 and 30 



TIME 



4 . 6 P.M. 



7 ■ 9 P.M. 



7 - 9 P.M. 



7 • 9 p.m: 



place' 



TOPICS 



7th • High School Careers, term papere, general 

14th - Public Library reference 

Bth - Public Library Business, genealogy, general refer- 

16th • US AO Library ence 

21it - High Sehool Term papers, magailne articles, 

28th - Public Library general reference 

23rd . USAO Library General referenct, magazine articles, 

30th - Public Library literary criticism 




For further Information and to register for one or more 
sewions, please call the Chickasha Public Library 
Phone 224-1424 , ^ 
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Brochure sent .to teachers in twenty^two area 
public achooli i 



Septembsr 8« 1980 



TOs Our friendi In the publle schools In and around Chlekashay Oklahoma 

FROM: The librarians in Chlakashai Publlci School and University 
ABOUti "Learn the library way in Chlckasha" 



The librariane in Chlckasha would like to invite you and to ask you to invite'^ 
Ir students together with your other faculty , to share an eKcltlng and innovative 
new program called "Learn the library way in Chlckaaha," This faedla, discussion, 
itudy-gulde Bresentatlon Is designed to show what is distinctive in each type of 
library^ wha^^ the same In each type of library, and how to use, these or any 
other library. Each of the sessions will be in two parts, A portion of each will 
be general (Introduction to Chlckasha' s ribraries) and a portion will be of some* . 
thing that will be of special Interest to each person attending that session # 
Topics to be covered will concern genealogy ^ business Informatloni tfrm papers » 
vocational informatlonp stocks and bonds Thus It is hoped there^wlil be something 
for everyone* The "everyone" can be of any age* Below Is a schedule of the ses* 
sionSp what they will cover , and where they will be held. You and your students 
are invited to call the Chlckasha Public Library at- 224<-5424 to make a reservation 
for the sessions of your choice. If you should find these/tlmes are not suitable, 
special sessions can be arranged by calling the Public Library. These epuldbe 
this fall, next spring, or whenever it might be most convenient to you. We hope 
you will find an opportunity to come to the libraries. Please share this .Infoma* 
tlbn wltli your students as well as fellow faculty* < i 



Schedule for "Learn the library way In Chlckasha" 



Dates 



Session 1. (Tuesdays) 
Oct. , 7 and 14 

Session 2, (Thursdays) 
Oct. 9 and 16 

Sesslon^^S, (Tuesdays) 
Oct. 21 and 28 



Session 4. (Thursdays) 
Ofet. 23 and 30 



Time Place 

4-i^ P*m* Jth * High School 

I4th * Public Library 

7-9 p,m, 9th - Public Library 
Ifeth - USAO Library 

7-9 p.m. 21st - High School 
^ / 28th - PiAllc Library 



7-9 p.m. 23rd - USAO Library 

30th - PiAlle Library 



Topics 

Careers, term papers, 
general reference 

Business p genealogy, ^ 
general reference 

Term papers i magazine 
articles , general 
reference 

General reference, 
magaElne articles, 
literary* criticism 




For thr-^ickasha-Publlc^Llbraiv™-- 
Jlsgnie Lee Welch 

For the Chlckasha High School Library 
Gladys Lawlar 

For the University Library 
William Martinp Martha Woltz, 4nd 
Colleen Montgomery 



APPENDIX VI r WORKBOOK 



LEARN THE LIBRARY WAY IN CHICKASHA 



STUDY GUIDE * 




A Coopirativi Program 



Chlc^sha Public Library Chickashi High Sphool Library University Library, USAO 
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UEARN THE LIBRARY WAY IN CHICKASHA was divelopid with isslstanci from the 
following individuals md orgahizitlons: 



Chickasha Public Library 

Jimnrile Lee Wtloh . ' ^ 

Chickasha High School Library ' . . 

Gladys Lawltr, . ^ - 

Pam Brooks 

University of Sqienct and Arts of Oklahoma 
William^A, Martin, Jr!, HbbH Library 
Colliin Montgomery, Nash Library 
Martha Wolt^, Nash Library 
Dr. Alan Todd, Media Consultant 
Ron Ktmptr, Logo Design 

Consultants , ' 

Dr. Charlfs McClure, Sahcol of Library Science, University of Oklahoma 
Btverly Jones, Oklahoma Department of Llbrarits 



Th^ projict was funded by kflrant from the Oklahoma Dtpartment of Libraries with 
additipnal assistanet provldtd by the Chickasha Public Schools, Edgar Turley Suptrin 
tefident, and by, the University of Scianee and Arts of Oklahoma. ' ' 
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Th.i tprtruction booklit and study guide is the result of a cooperative project be^etn the CWek- 

fref o4»n t " '^'"^ ''-brary' reiourcei are available to the citizens of the Chickasha 

^^^^'l^^^^ -J^V"^ tiley are n6t aware of the special 

cohections which exist in each library. The purpose of this booklet, then, is two-foldi 

1. to acquaint the people of the Chickasha area with the resources in each 

library, and 

... 2. 3 to help them use thwe library resources more effectively 
The ''branans of the Chickasha Public Library, the Chickasha High School Library and Nash 
L^rary at USAO hope that .you will find this booklet informative and helpful 3^0^^?^ 
libraries for research and for recreation. m 1 « you use me 



2* 



1. GiNERAL INFORMATION 



CHICKASHA PUILIC LIBRARY 



Address: 

Phont: 

Hours] 



Sarvlcii: 



527 Iowa (6th Street & Iowa) 
224-i424 

Monday, Tue^ay, Thursday 
Wedneidiy, Friday 
Siturday, 

Riduwd summer hourp (may vary) 
Interlibrary loan 
Copy machines 
Microfilm reidtr ' 
Microflchi riader/prlnter 
Mtetlng rooms 



\ 8 AM to 9 PM 

9 AM to 6 PM 

10 AM to 2 PM 

-Ghildrtn's story hour 
Paperback exchangi 
Art prints & oi^ttes 

' may be chicked out 



Area residente art iligible to fill out family IlL c^rds, which are kept on file at the 
Library Circulation Desk, Chtckouts art limited to three books on one subject. However, 
checkouts on fiction books ire not limited, 

CHICKASHA HIGH SCHOOL LIBRARY - 



Addre^: 

Phone: 

Hours: 

Services: 



Borden Park (19th and Chickasha Avenue) 



224=1981 
Monday - Friday 

Intarlibrary loan 
Copy machine 
Microfiche reader/printer 
Prbfe^lonel education collection 



8:00 AM - 3:30 PM 
during school term 



The hofdingi at the High School Ubrary are designed primarily to* meet the currlcular and 
informationar needs of the students and faculty. 

If requested mformation is not obtainable at the Public Library or at Nash Library, the 
librarians will contact the High School Library, Regular checkout privileges are limited to 
Chickasha High School students and faculty, V . ' 



NASH LIBRARY 

- Addre^: 
Phone: 

Hours: 



8 AM tolQ PM 
8 AM to 5 PM 
3 PM to 10 PM 



East side of campus 
224-3140 
extension 261 
Monday^ = Thursday 
Friday 

^ - Sunday 

Summer and vacation hours vary 
Services Interlibrary Iqan 

Copy machine , . 

Microfilm fjader/printer ^ ^ 

Microfiche reader/ printer . ^ 

- - _ 'I " 

The primary purpose of Npsh Library is to serve the students and faculty of USAO; how- 
ever, area residents ye also welcome to use its risources^ % ^ 



The Dawey Dtcifnal Classification systim Ii^ust d at both tht Chmkisha, Public Library 
thi Chiekasha Wlgh School Library, while the Ubpary of Congreis clwifiQafcion system i: 
ustd at Niih Library. Both clarification schedules group materiali by subject. 



DEWEY DeCIMAL CLASSIFICATION 



000 


Geniralitlei, (Including: 


400 


" Languages 




Libraries, Journallam^ 


BOO 


Pure Science 




General^encyclopedlas, and magailnes) 


• 600 


Applied Science 


100 


Philosophy and related 


700 


Art 




fields 


800 


Literature 


200 


Religion 


900 


History 


300 


Social Scien^ 








LIBRARY OF CON0RESS CLASSIFICATION 


A. 


General Works 


L. 


Education 




Philosophy and Religion 


M. 


Music 


c:v 


Hl^ory 


N. 


Fine Arts 




History, General and World 


p; 


Literature 


e. 


History of AmerlM 




Science 


F. 


History of America 


R. 


Medicine 


G. 


Geography, Anthropology, Folklore, & 








Recreitlon 


S. 


AgricUltui^l Science 


H, 


Social Science 


T. 


Technology 




Political Science 




Military S^ienc^, 


k. 


Law 6 




Naval Science 






z. 


Bibliography & 








Library Sclent 



Both call number schemes use a combinatidn of numbei^ and letters. The call number pro- 
vides an ''addre^" for the material In the library! Books on the same subject are housed 
together. . 
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2. USING THE CARD CATALOG 



The card catalog is your guide to all the books and other materials in tht library* The 
Chickasha Public Library card catalog is dividid by Author/Title/Subjict, At thi Chickaiha 
High School Library and Nash Library, tht card catalog is in one alphabttical stquence. 

Spicia! location symbols may be included in the call number. Librarians at each library will 
give assistance in looting materials. 

The card catalog is the key to finding all the materials in the library. It is a ^binet of small 
drawers in some central place In the library, in which cards are filed alphabetically. From 
using the card catalog, you can dejermine whether the library has a particular book or some 
other form of information on ajp^cial subject. To make the card catalog easy to use, books 
are generally lilted in tbe^eataTog by three approachei-author, title, and subject. 

A few simple filing fulei will help you use the card catalog. The article s a, an, and the_ , are 
not considered whfen filing. For example, A Tale of Two Cities would be tiled under T^. 

Titles that begin with numbers or abbreviations are filed asjf they were spellid out. For 
example, 101 palmations would be filed under One , Also, words like St Nicholas and 
U. S. would be found under Saint or United . * 

Last names beginning with Mc may be filed as they were spelled Mc Of Mac , Different li- 
braries may file them differently. If you do not find the name MCThersorr filed as Mo , then 
look as if it were spelled MacPherson and so filed, 

Nothing comes before something; the space between words is counted as nothing. So you 
would look for Ail Is Well before Allan Jonas , and Go Tell It on the Mountain before 
Gone with the Wf^! . ; ~— 

=— — — " ^ \ 

if you know who wrote the material you are !u. for, or you want to know all the ma- 
terial the library has by a certain person, look unu his or her last name. If there are sev- 
eral authors with the same last name, cards for their books are filed by last name, then 
alphabetically by the first names. If an author has written several books, the cards will be 
filed under his or her name and then alphabetically by title. 

If you are Interested In finding material on a particular subject the subject wrds will help 
you, ^To find a subject heading used in the library, the card catalog often contains some 
special cross reference cards. For example. If you looked for information under SOLAR 
ENERGY, you might find a cardysimllar to the following illustration, i/ 













Solar anergy 








Sea also 








Power respurcas 








Solar energy res 


learch 






Solar engines 








Solar heating 








Solar radiation 










O; 
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Another kind of cross referince card will refer you to related subject (s) tht library also 
has, as Illustrated in the following example. 





Solar power 

see 








Solar energy 








O 







s 



Other rtferencts cards may give various othtr kinds of information that will aid 
your search for information. For example;, 



I — - ■ i ^ 


■ ' ■ • ■. \ ■ 

Ok 1 ahoma- - Hi s to ry 




Vertical file" for [ additional infoCTiation 

* - ■ - ■ 
1 
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One important deviation in he alphabetical order of subject cards in the card catalog 
occurs in the historical subjects, Historical subtopics are arranged chronoicgicaily under 
the main subject. 

An individuai cLtalog caru ^an be very informative about the material It represents. There 
may be times when extra information vM help you decide, BEFORE YOU LEAVE THE 
CARD CATALOG TO SEARCH FOR THE BOOK, whether or not a particular book or 
other material will be usefuL as the following example illustrates. 



call 



Parkman, Fra^ ds, 182a-1893. 

— ^ The baUle for North America; ed. by Jolin 'J'ebbel from 
the works of Fiancis l*arkniuih jlsL od.j^Garden City, N, 
Y.^Doubleday, 1948, 

-_.z_-^ si, 746 p. map (on IiDlDy=pBt<3rj) 23 cm. 



An ubridgment of the author's France asd Enyljjnci Id NorEb 



— 1. Cunnna=Hlat — To 1763 (New FroDce) 
WHliaiii. lUi2- ' ed. il Title, 



F10D0.P247 
Ltbrury of CongrM 



L Tebbei, John 




1) main entry heading: author's name inverted, with his birth and death dates. 

2) call number, an aid to locating the material within the library, 

3) title of the book, including any subtitle, 

4j author statement, including other contributors (editor, illustrator, etc j 

5) edition statement. 

6) place of publication, foNowyed by publisher and date of publication.' 

7) collation, giving the physical description of the book. 

8) : notes area, providing additional information. 

9) . tracings; arable numbers are subject headings; roman numerals are added entries, 

10) Library of Congress call number. 

11) Dewey Decimal classification number. 



The following two pages list author names, titles, or subject headings to be used in card 
catalog exercises. Find a title of a booK written by the listed authors and write it In the ^ 
blank area provided. The areas headed CPL, CHS, and NASH are for ca;l numbers. De^ 
pending in which library you locate the title, write the call number under CPL (Chickasha 
Public Library), CHS (Chickasha High School Library) or NASH (Nash Library, USAO)* 
Continue in the same way with the Title and Subject Heading sections, s / 



AUTHOR TITLE 



Tolkien, John Ronald ^euel 



Burnford, Sheila Every 



Freud, Sigiriiind 



Poa, Edgar Allen 



Skinner, Biirrhus Frgdefic 



CPL CHS ■ NASH 



GONE WITH THE WIND 



CAINE MUTINY 



ONE FLEW OVER THE CUKOO'S 
NEST 



FUTURE SHOCK 



THE GREEK WAY 



56 

er|c ' • 57 



SUBJECT HEADiNGS 



AUTHOR 



"ITLE 



CPl 



CHS NASH 



Indians of North 
A;nirica 



Tennis 



Photography 



Ecology 
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3, USING DICTiONARIES, ENGYCLOPEblAS, ALMANACS, ATLASES, AND 
GEOGRAPHICAL DICTIONARIES 



DICTIONARIES 

Dictionaries cor tain lists of words in alphabetical order. The meanings and pro: 
nunciations of words are given, and the dictionary shov/s how words are divided into 
syllables. Some dictionaries may show how words are used in speech or writing and how the 
word came from other languages into our languag- They may also trace the changes in the 
meaning of a word from the way it was used centunas ago to the way it Is used now. 

Large dictionaries which try to include every word in the language are called un- 
abridged dictionaries, while the smaller, abridged ones try to limit themselves to the more 
commonly used words. 

Examples of unabridged dictionaries; 
RANDOM HOUSE DICTIONARY OF THE ENGLISH LANGUAGE 
WEBSTER'S THIRD NEW INTERNATIONAL DICTIONARY 
OXFORD ENGLISH DICTIONARY 

ENCYCLOPEDIAS 

A general encyclopedia is often the best place to start research on a subject. Each 
article is written by a specialist in the field and provides a comprehensive introduction to 
the subject. It usually summarizes and synthesizes information from a vansty of sources 
ar4^ provides a selective bibJiography for further reading. These articles are helpful for 
getting a broad over-view of a subject before starting research on one aspect of it. 

Examples of multi-volume encyclopedias: 
ENCYCLOPAEDIA BRITANNICA 
pCYCLOPEDIA AMERICANA 
WORLD BOOK ENCYCLOPEDIA 
COLLIER'S ENCYCLOPEDIA 

Examples of one-volume encyclopedias: 
THE LINCOLN LIBRARY OF ESSENTIAL INFORMATION 
THE NEW COLUMBIA ENCYCLOPEDIA 

Encyclopedias for special subject areas also exist. Some examples of these are THE 
ENCYCLOPEDIA OF EDUCATION, THE ENCYCLOPEDIA OF PHILOSOPHY, THE 
ENCYCLOPEDIA OF WORLD ART, and THE INTERNATIONAL ENCYCLOPEDIA OF 
THE SOCIAL sciences; 

ALMANACS 

Almanacs are annual volumes of current and retrospective information, facts, and 
statistics. While almanacs are best used to answer simple questions of current or historical 
fact, the yarifty and diversity of information they contain is amazing. They tend to focus 
on Information that changes and must be brought up to date. No twq almanacs contain ex- 
actly the same material, so It Is often necessary to use more than one. Some of the most 
popular and best known general almanacs are the following: 



GO 



INFORMATION PLEASE ALMANAC 
READER'S DIGEST ALMANAC 
WORLD ALMANAC AND BOOK OF FACTS 



ATLASES AND GEOGRAPHiCAL DICTIONARIES 

An atlas is a collection of maps which may be current or historical and which may 
cover the world or an^ section of thi world. Atlases may include population charts, air dis- 
tance tables, economic and political distribution maps and much more. ' 

Some well known atlases are the following: 
'■^ NEW YORK TIMES ATLAS OF THE WORLD 

\ ATLASOF AMERICAN HISTORY 

RAND MCNALLY COMMERCIAL ATLAS AND MARKETING GUIDE 
HISTORICAL ATLAS (BY WILLIAM H. SHEPHERD) 
HISTORICAL ATLASOF OKLAHOMA ■ 

A geographical dictionary is a dictionary that gives only, giographical information. It 
wiil tell the iocation of cities, rive.'"s, mountains, etc, but it does not include maps. A well 
known geogriphical dictionary is WEBSTER'S NEW GEOGRAPHICAL DICTIONARY. 




TEST YOUR SKILL IN USING DICTIONARIES, ENCYCLOPEDIAS, ALMANACS ATLASES 

AND GEOGRAPHICAL DlCTiONARiES 

DICTIONARIFS 

1. Choose one of the follovving words. Find 2 meanings for the word you pick and find how to 
correctly divide it into syllables, 

a. eminence 

b. granulation 

c. hierarchical 

d. nutation 

^ EMCYCLOPEDIAS 

2. Answer one of the following questions. Be certain to give the source of your an^er. 

a. From which country are Gypsies believed to have come originally?' 

b. VA/hen was the Libera! Republican Party organized? Who was their first nominee for 

President? 

c. What is Walpurgis night? When does it occur? 
ALMANACS 

3. Answer one of the following questions. Give the source of your information. 

a. What is the zip code of Ashland, Kentucky? 

b. Which horse won the Kentucky Derby in 1977? 
C:. Who won the Nobel Prize for Literature in 1976? 

ATLASES AND GEOGRAPHICAL DICTIONARIES 

4. An^er one of the following questions. Give the source of your information, 

a. Where can a large map of Australia be located? On which coast of the country is Darwin 
located? 

L. Whit is Mombasi? Where Is it located?' 

c. List the names of 3 sites where Civil War battles occurred in Indian Territory. 

i ' 5 
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4. LOCATING A MAGAZINE ARTICLE 



Much valuable information is contained in the magazine collection of libraries. Since 
the latest research usually appears in megazines (or periodicals) long before it is published in 
book form, a person should not overlook this source of information. But the valuable in^ 
formation in magazines would be impossible to find if good indeKSs were not available. The 
most frequently used index is THE READERS' GUIDE TO PERIODICAL LITERATURE. 

READERS' GUIDE is an author and subject index, arranged in alphabetical order, to 
a large number of widely read magazines. To locate an article, ^nok up the author or subject 
in READERS' GUIDE. Copy the 4nfofmation found in the v. The following example 
will illustrate the type of information given: 

ATOMIC power . 

Time to find solutions. R. F. Bacher. Bull 
Atom Sci 36: 46^7 F '80 

This entry gives you the following information: 
Title of article: Time to find a solution. 
Author's name: R.F. Bicher 

Name of magazine: BULLETIN OF THE ATOMIC SCIENTIST 

Volume number: 36 

Page number: 46-47 

Date of publication; February 1980 



The next step is to locate the issue of the magazine in which the article appeared. 
Ask the librarian to show you where the back issues of magazines are kept. 

If you understand how to use READERS' GUIDE, you will find that you can easily 
use the other indexes. Some of the most otten used and special indexes are described be- 
low. ' ; 

BiOGRAPHY INDEX: a subject index to biogriphical material in period- 
' ' icals and books, 

EDUCATION INDEX: an author and subject index to educational material 
appearing In periodicals, 

- * 

GENERAL SCIENCE INDEX: a subject Index to magazine articles" in the 
field of astronomy, biology, botany, chemistry, earth iclince, en- 
vironment and conservation, food and nutritton, machimatics, medi- 

cine and health, oceanography, psychology, and other areas of science. 

■ ■■ 

HUMANITIES IND^X: ah author and subject Index to periodical articles In 
fields of archaeology and classical studies, folklore, history, language 
and literature, philosophy, religion, and theology. 

NEW YORK TIMES iNDEX: an alphabetical index of subjects, persons, and 
organizations that have appeared in news stories in the NEW YORK 
TIMES. . . . , 

SOCIAL SCIENCE INDEX: an author and subject Index to periodical 
articles in thi lelds of anthropology, economics, environmental 
science, geog. jphy, law and criminology, medical science, political 
sciences, psychology, public administration, and socioiogy. 
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I EST YOUR SKILL IN LOCATIiMG MAGAZiNE ARTICLES 



READERS' GUiDE 



Pick one of the following questions and locate the needed information. Be certain to 
record alt of the information you would need to locate the magazine articles. 



a. Where can two reviews of the movie SLOW DANCING IN THE BIG CITY be 
found? I think it was released In 1978 or 1979. 



b. Where can I find a recent magazine article on electronic music? 



c» I'm thinking about buying a microwave oven. Where can I find some recent 
information about them? I need 2 different sources of information. 



5. LOCATING BIOGRAPHICAL !'>JFCR'v:AT!ON 

When you need information about a person, ths library has many sources, Book- 
length biographies of a person can be found in the card catalog by looking under the per- 
son's last name. However, if a book about the person is not available or you need only a 
little information, there are other places to look. You can make your siarch egsier by 
catagorlEing the person according to the following characteristics: 

Nationality? 

Living or dead? 

Occupation? 

Known primarily v^ithin a particular subject, field or nsographic area? 
Recently in the news? 

Some well-known sources of biographic£l information are the follovvina: 
GENERAL 

CURRENT BIOGRAPHY 
INTERNATIONAL WHO'S Vi/HD 
WEBSTER'S BIOGRA'^HICAL DICTIONARY 

AMERICAN 

DICTIONARY OF AMERICAN BIOGRAPHY 
NATIONAL CYCLOPEDIA OF AMERICAN BIOGRAPHY 
WHO'S WHO IN AMERICA 

WHO'S WHO IN THE SOUTH AND SOUTHWEST 
WHO WAS WHO IN AMERICA 

BRITISH . 

DICTIONARY OF NATIONAL BIOGRAPHY 
WHO'S WHO 

SPECIAL GROUPS 

GREAT NORTH AMERICAN INDIANS 

WHO WAS Vv'HO IN AMERICAN SPORTS 

THE NEGRO ALMANAC 

CONTEMPORARY ARTISTS 

Wl Q'S WHO IN AMERICAN ART 

GROVE'S DICTIONARY OF MUSIC AND MUSICIANS 

ALMANAC OF AMERICAN POLITICS 

BIOGRAPHICAL DIRECTORY OF THE AMERICAN CONGRESS 
CONGRESSIONAL DIRECTORY 

INTERNATIONAL YEARBOOK AND STATESMEN'S WHO'S WHO 

JUSTICES OF THE U.S. SUPREME COURT 1789.1969 

LEADERS IN EDUCATION 

AUTHOR BIOGRAPHIES MASTER INDEX 

CONTEMPORARY AUTHORS 

CONTEMPORARY DRAMATISTS 

CONTEMPORARY NOVELISTS 

CONTEMPORARY POETS 

CYCLOPEDIA OF WORLD AUTHORS 

DICTIONARY OF LITERARY BIOGRAPHY 

WORLD WHO'S WHO IN SCIENCE 



TEST YOUR SKiLL IN LOCATING BIOGRAPHICAL INFORMATION 



one of the following questions to answer. Be certain to give the source of your information. 



Whsre can I locate some information about Howard A. Jarvis? He led the Proposition 13 tax re- 
volt in California in 1978. 



When was Henry Bellman first elected to the U. S. Senate from Oklghoma? Did he ever ser/o in 
the Oklahoma Legislature? . . ^ 



I'm writing a paper about the novel HOUSE MADE OF DAWN by N. Scott Momaday. Where can 
I find some biographical information about Momaday? 
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6, LOCATING BOOK REVitVVS AND LITERARY CRiTlCISM 



Three basic types of reviews can be found. The lengthy, critical review considers all the main 
points of a book and compares it to others in the same field. The strengths and weaknesses of the 
book are brought out by the reviewer. This type of review is usually found in specialized subject per- 
iodicals. The journalistic or popular review normally runs 500 to 1000 words. Reviews In the NEW 
YORK TIMES BOOK REVIEW and TIME are examples of a popular review. The third type of re- 
view is intended specifically for librarians. This short type of review runs about SO to 100 words. 
Normally it indfcates content and possible use, and it may or may not be evaluative. Reviews of this 
type are found in LI6PARV JOURNAL and CHOICE. 

BASIC BiBLIOGRAPHIC INFORMATION 



Certain basic information is required before searching for a book revie'vv: . 

1. What is the full name of the author? 

2. What is the exact title of the book? 

3. When was the book originally published? 

The following sources may be helpful in locating information about the author's name, the 
correct^title, or the publication date, Some can also provide helpful background information. 
BOOKS IN PRINT - 
CUMULATIVE BOOK INDE^;- 

ENCYCLOPEDIA OF WORLD LITERATURE IN THE TWENTIETH CENTURY 

OXFORD COMPANION TO AMERICAN LITERATURE 

OXFORD COMPANION TO CLASSICAL LITERATURE 

OXFORD COMPANION TO ENGLISH LITERATURE 

OXFORD COMPANION TO FRENCH LITERATURE 

READER'S ENCYCLOPEDIA 

READER'S ENCYCLOPEDIA OF AMERICAN LITERATURE . ^ 



BOOK REVIEWS 

BOOK REVIEW DIGEST is a good place to begin your search for a book review because It 
not only gives references to reviews, but also includes a short summary of the book antj quotations 
from the reviews. You may find enough information to make it unnecessary to track down the re- 
views themselves.. BOOK REVIEW DIGEST emphasizes books and reviews for the general reader 
rather than the specialist, Only books published in the U. S. that have received several reviews are 
included. Each volume is arranged alphabetically by author and there is a title and subject index in 
the back. 
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For example, if you are looking for .reviews of ROOTS by Alex Haley, published in 
1976, you would find a list of reviews and quotations ,1^01 them in the 1976 volumw of 
BOOK REVIEW DIGEST 



Sample entry: Haley, Alex. ROOTS. 

"Haley's story of how he came to write the book and 
of the demanding research he undertook is more be- 
guiling to this writer than is the story of his 
family..." L. L. King 

SAT R 3:20 8 18 '76 2100w 

/ 

Explanation: The list of abbreviations at the front of the volume 

tells you SAT R is the SATURDAY REVIEW.^A 2100 
word review by L. L. King appears on page/26'of the 
September 18, 1976 issue (volume 3). ( 



OTHER SOURCES OF CRITICAL INFORMATION ABOUT LITERARY WORKS 

CAMBRIDGE HISTORY OF AMERICAN LITERATURE 

CAMBRIDGE HISTORY OF ENGLISH LITERATURE 

CONTEMPORARY LITERARY CRITICISM 

LIBRARY OF LITERARY CRITICISM 

LITERARY CRITICISM AND AUTHORS' BIOGRAPHIES 

LITERARY HISTORY OF THE UNITED STATES 

MASTER PLOTS: 2010 PLOT STORIES AND ESSAY REVIEWS 

PENGUIN COMPANION TO AMER'ICAN LITERATURE 

PENGUIN COMPANION TO CLASSICAL ORIENTAL AND. AFRICAN LITERATURE 

PENGUIN COMPANION TO ENGLISH LITERATURE 

PENGUIN COMPANION TO EUROPEAN LITERATURE 

READER'S ENCYCLOPEDIA OF SHAKESPEARE 

SURVEY OF CONTEMPORARY LITERATURE 

TWENTIETH Cfci-JTURY LITERARY CRITICISM 
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INDEXES TO LITERARY CRITICISM IN BOOKS AND MAGAZINES 



Thesi| indeKis contain bibliogcaphiei that is, references to other books and maga- 
lines - of critical Information about short storiei, novels, plays, and poetry. 

AMERICAN DRAMA CRITICISM , 
AMERICAN NOVEL 
CONljEMPORARY NOVEL 
DRAMATIC CRITICISM INDEX 

ENGLISH NOVEL EXPLICATION ( and supplement volumes) 
HUM/3^NITIES INDEX 

MAGILL'S fiiBLIOGRAPHY OF LITERARY CRITICIs'm 
POETpY EXPLICATION 
SHORiT FICTION CRITICISM 
• TWENTIETH CENTURY SHORT STORY EXPLICATION 



• The following example, taken from POETRY EXPLICATION, illustratei a typical 
citation from one of these indexes: , 

i ' " ■ 



^ Sample entry: 




ELIOT, T.S. "The Love Song of J. Alfred Prufrock" 
Charlei C. Walcutt, " Ellot'i 'The Love Song of J. 
Alfred Prufrock,' " COLLEGE ENGLISH, XIX 
(Nov., 1957). 71'72 


Explanation: 




This entry tells us that an article about Eliot's poem 
appeared In Volume 19 of COLLEGE ENGLISH In 
November 1957. The article, .which was written by 
Charles C. Walcutt, appeared on pages 71 and 72, 


s 
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TEST YOUR SKILL IN LOCATING BOOK REVIEWS AND LITERARY CRITICISM 



, Antwer one of the following questions. Liit (a) where the critical articlei or reviews can be 
located and (b) the narnes of any indexes you used to lo^te the articles, . 



1. Where can j find 2 book reviews of NOTES^OF A NATIVE SON by James Baldwin? I 
want reviews that appeared soon after it was published in 1955 or 1956, 



2. Where can | find criticai information about William Blake's poem "The Tiger." I need 2 
sources. . ^ 



3, I need iorne critical information about TAMING OF THE SHREW, Where can I locate 
<■ - ^ 

■ 2 sources of informition? 



Is 
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7. USING THE ViRTIC/a FILE 



Each library in Chickaiha has a Vtrtical File, or pamphlit file, Virtical files contain clippingi 
from many sources, ftderal and state government publications, pamphlets, reports from companies 
and organizations. A separate file may be devoted to state and local history, 

' ■ *^ 

For eKample, you might find that the Vertical File contained several government pamphlets on 
"consumer education," clippings and pamphlets about "drugs," and the annual report of the "United 
States Steel Corporation." 



TEST YOUR SKILL IN USING THE VERTICAL FILE 

Locate Information from the vertical file on one of the following topics. 

Automobiles 

Birth control 

Earthquakes 

Euthanasia 

First aid 

Gardening 

Insurance ^ ^ 

Medicare 

Motorcycles 

Muscular dystrophy 

Suicide 

Television \. 

Wind power 
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9. LOOKING FOR YOUR.ANCESTORS 

The search to discover more about the bran'ches and roots of your family tree can begin at a 

library in Chlckasha. It you have never done genaalogical research before, a "how to" book would be 
useful. Check the card catalog (and the vertical file) under "genealogy" to discover what information 
is available. Also, l 9 maps and atlases in libraries may be useful in locating a town or a county boun- 
dry line. Newspapers may give obituary notices, marriage and birth announcements, and "other useful 
information. ' ^ ■ . 

. GENEALOGICAL BOOKS FOR BEGINNERS: 

American Genealogical Research Institute. HOW TO TRACE YOUR FAMILY TREE. 
American Society of Genealogists, GENEALOGICAL RESEARCH, METHODS AND 
SOURCES. - 
Colket, Meredith. CREATING A WORTHWHI LE FAMILY GENEALOGY. , 
Consumer Guide. TRACING, YOUR ROOTS. 
Dixon, Janice T. PRESERVING YOUR PAST. 
Doane, Gilbert H. SEARCHING FOR YOUR' ANCESTORS. 
Everton, George B. THE HANDY BOOK FOR GENEALOGISTS. 
Helmbold, F. Wilber. TRACING YOUR ANCESTRY. 
Jones, Vincent L. FAMILY HISTORY FOR FUN AND PROFIT. 
Kelley, Harold H. IN SEARCH OF YOUR FAMILY TREE. 
' Kirkham, E. Kay. SIMPLIFIED GENEALOGY FOR AMERICANS. 

Linder, Billy R. HOW TO TRACE YOUR FAMILY HISTORY. 
' Pine, L. G. THE GENEALOGIST'S ENCYCLOPEDIA. 
Westin, Jeane. FINDING YOUR ROOTS. 
Williams, Ethel VV. KNOW YOUR ANCESTORS. 



NEWSPARERS 

Nash Library ft USAO has the CHICKASHA DAILY EXPRESS from 1900 to the pre- 
sent and the DAILY OK LAHOMAN from 1918 to the present. 



CENSUS INFORMATION 

The Chlckasha Public Library has the entire census for 1900 to Oklahoma Territory and In- 
dian Territory on microfilm. 
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9. RESOURCES UNIQUE TO EACH LIBRARY IN CHICKASHA ^ 

% . 

Although many riference sources can be found at all three libraries in Chickasha, somt re- 
sources are unique to each library. Some of the major spicial collections and their locations art 
listed below. 

CHICKASHA HIGH SCHOOL LIBRARY 

; The GREAT EVENTS EDITION OF THE NEW YORK TIMES on mlcroflcht contains arti- 
cles from the NEW YORK TIMES back to the 1860's* Subject and title access to these Is made a- 
vailable through the card catalog. A study guide accompanying the set provides article summaries, 
discussion questions, and supplementary projects. 

The CURRENT EVENTS EDITION OF THE NEW YORK TIMES on microfiche isnmdated 
each month. This edition carries international and national news including news stories, persohality-^ 
oriented articles, and covers subjects in science, education, sports, and the arts. It includes an mdex 
and study guide. - ^ * - \ 

CAREER MATERIAL"The Chickasha High School Library media center contains a career cor- 
ner which has a career file, career-related books, college catalogs and bulletins, and the «ate spon- 
sored VIEW program, The Oklahoma VIEW program (Vital Information of Education and Work) is 
a collection of career information which reflects the, occupational condition In Oklahoma and gives 
current objective Information on ovtfr 520 occupations and programs* 

CHICKASHA PUBLIC LIBRARY - 

' Investment information from STANDARD AND POOR'S CORPORATION 

CORPORATION RECORDS- 6 volumes of detailed financial histories of all important 

investor-interest corporations; regularly updated with current developments. 
STOCK AND BOND GUIDES: monthly statistical summaries of stocks and bonds. 
OUTLOOK: one of America's formost weekly Investment advisory^publlcatlons. 
STATISTICAL SERVICE: dally high, low and close of stock price indexes, 
FIXED INCOME INVESTOR: corporate or municipal bond rating Is current a^esse- 
ment of credit worthiness of an obligor with respect to specific debt obligations, 
DAILY DIVIDEND RECORD: cumulative dividend payments announced periodically. 
DIRECTORYOF DIRECTORS: 3volumes 

1, corporate listings 

2, individual 

3, indexes 
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TAYLOR'S ENCYCLOPEDIA OF GOVERNMENT OFFICIALS' consists of bound volumes 
for iach year with all Ftdiral politicil positions listed alphabetically by thi name of thi state. It is 
updated throughoiJt the yean This strvice includes a toll frit number which thi library may call for 
information too current to be includid, ^ ^ ^ 

The 1900 CENSUS OF POPULATION for Oklahoma Ttrritory and Indian Territory ii avail- 
able on microfilm* , ' " 



NASH LIBRARY ^USAO 

Thfe following resources are Indexii to information which can be obtained on microfiche. 
Microfiche readirs are available In all Chickasha libraries, 

Thi CONGRESSIONAL INFORMATION SERVICE INDEX (CIS) covers publfcations of the 
U. S. Congriss. It indexei Hiarings, Committie Prints, Riports, and Documenti Issuid by the Housi, 
Senate, and Joint Committees. These may include a multitude of topics: legislation to establiih an In- 
ternatldhal emergency food reserve, the Clean Air Act, drug abuie prevention and treatment programs 
in prisons, hearings on the safety of nuclear energy, and much more, , 

The AMERICAN STATISTICS INDEX (AS!) covers the statistical publicationi of the U, S. 
government This means that thi data of more than 400 government agencies is available through 
ASI. For example, you may be intereited in data about population trends, statistics on education, or 
data about the impact of inflation, * 

RESOURCES IN EDUCATION is the index to ERIC dpcuments, a source of useful research and 
information on all topics related to education. Information on educational topics from early child- 
hood through college can be found here. 

To obtain information from CIS, ASI, or ERIC, follow this procedure: 

a. Use the index to locate the item you wish to read, 

b. Give the number of the item to the Reference librarian or another librarian on duty. 

c. In a few days you will receive a microfiche copy of the information you have re- 
quisted. There Is no charge for the CIS and ASI microfiche, ^There may be a smaW 
charge for ERIC documents. 
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10. WHICH LIBRARY IN CHICKASHA OWNS WHAT 



Each referince mentioned in the guide Is listed below, A check Indicatis which libcary 
Chic^asha owns tht title, CHS is Chickashi High SGhool; CPL is the Chickashi Public 
brary; Nash is the fibrary at USAO, 



TITLE 

*AImanac of Anrierlcan Politics 

American Drama Criticism 

AmiHcan Novel: a chtckllit^^^^^ 

Amiwcan Statistics Index 
, ' Atlas of Amtrican History 

Author Biograph lis Master Index 

Biographical Dirictoiy of the Am. Congress 
■ Biography Index 

Book Riviiw Dfgist 

Books in Print 

Cambridge History of American Literature 
Cambridgi History of Engjish Litirature 
Cinsus - Okla. & Indian Territories (1900) 
Chickasha Daily Express 

Collitr's Encycloptdia 
Congre^ional Directory ^ 
Congressional Information Service Index 
Contemporary Artists 
ContemporarY Authors 
Contemporary Dramatists 
Contemporary Literary Qriticism 
Contemporary Novel: a checklist 
Conttmporary Novelists 
Contimporary Poets 

Creating a Worthwhile Family Genealogy 
Cumulative Book Index ' ^ 
Ci^rrent Biography 



CHS 



CPL 



x 

X 



X 
X 

X 



X 
X 



X 

' X ^ 
X 
X" 
X 

last five 
years 

X 
X 



X 
X 
X 



X 
X 



NASH 

X 
X 

X 
X 

X ' 

X 

X 

X 

X 

X 

X 

X . 

1900- 
prts^nt 

X 

x^ • 

X 
X 

X 
X 
X 
X 
X 
X 
X 
X 
X 
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^ TITLE' : 

Current Events Edition of the New York Times 
Cyclopidia of World Authori 
Diily Oklahoman 

Dictionary of Amiriean Biography 

Dictionary of Literan/ Biography 

Dlctlbnaiv of NationarBiography 

Dramatic Criticism Index 

Education Index 

Encyclppaedia Britannica 

Encycloptdia Amtricana * 

Encyclopidia of Education 

Encyclopedia of Philosophy 

Encyclopedia of World Art 

Encyclop^la of World Lit. in the 20th Century 

English Nbvil Explication 

Family History for Fund and Profit 

Fmding-VoufLBjQQti 

Gehtalogical Research, Methodsrand Sources 
Geneilogist's Encyclopadia 
General Scienct Index 

Great Events Edition of the Nevv York Times 

Great North American Indians 

Grove's Dictionary of Music 

Handy Book for Qenealoglits 

Htoorical Atlas by William Shepherd 

Historical Atlas of Oklahoma 

How to Trace Your Farnily Tree 

Humanities Index 

In Search of Your Family Tree 

Information Please Almanac 

International Ency. of the Social Sciences 

International Who's Who 

Iht Yearbook & Statesmen 'i Who's Who 
Justices of the U J, Supreme Court 1989-1969 

Know Your Ancestors 

Leaders In Iducation 

Library of Literary Criticism * 

Lincoln Library of Ewntial Information 

Magill's Bibliography of Literary Criticism 

Masterplotsi 2010 Plot Storiies & Essay Reviews 

National Cyclopedia of American Biography 

Negro Almanac - 

New Columbia incyclopedia 

Niw York Times Atlas of the World * 

New York Times Index 

Oxford Companion to American Literature 

Oxford Companion to Clasi^Ical Literature 

Oxford Compinlon to English Literature 

Oxford Companiorf to French Literature 

Oxford English Dictionary 

Penguin Companion to American Literature 



TITLE 



CHS 



CPU 



PengOln Compinlon to Classical Orientil & 
African Literature 

Penguin Companion to Engllih Lltiriture 

Penguin Companion to Europtan Literature 

Poitry Explication 

Presan/ing Your Pait 

Rand MeNilly Conrtmerciil Atlai 

Random Housi Dictionary of the English Language 

Reader's Digest Almanac 

Reader's Encyclopedia 

Reader's Encyclopedia of American Literature 
Reader's Ency^opedia of Shakespeare 
Readers' Guide to Periodical Literature , 
Resources in Education (Index to ERIC) 
Searching for Your'Ancestors 
Short Fiction Criticism 

Simplified Genealogy for Americans * ^ 

Social Sciences Index 
Standard & Poor's Investment Reports 
Survey of ContemporaiY Literature 
Taylor's Encyclopedia of Government Officials 
TVacing Your Alncestry 
Tracing Your noots 
Twentieth Century Literary Criticism ' 
^ Twentieth Century Shffrt Story Explication 
Webster's Bmgraphical Dlctionai^ 
Webster's New Geographical Dictionary 

Webber's Third JMew International Dictionary 
*VVhd Was Who in America , ■ 
Who Wa^ Who in American Sports 
Who's Who ^ 
Who's Who In America 
Who's Who In American- Art 
Who's Who In the South and Southwest 
World Almanac and Book' of Facts 
World Book Encyclopedia 
World Who's Who In Science 



X 
X 



X 
X 
X 

X 
X 

X 

*x 

X. 
X 
X 
X 



X 
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INDEX 
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Cross reference cards : ' . ;'. ..]..............[.,,[.,[[[[ :,bg 

Dictionaries 10 12 
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Filing rules 
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Intirlibriry loan ; ^ - ^ ^ ^ ^ ■ ^ ^ ^ ■ ^ !!!!!!! ^ ' 

Investrnent informition ' 23 

uterary criticism...,. 

Magazine articles.. ,3^14 

Magaiine indexes. . , 13 14 19 

Newspapers . .. ^ ....... ? ; ' 22 

Pamphlet file ^ 51 

Readers' Guide ■ ■ " " iVii 

Services 3 

Vertical file .....7. ...y... . . . . '. [ . . ' ' ' 21 
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APPENDIX VII ; , 

SLIDE^TAPE SCRIPTS . ' - 

r- "I£AKN mffi LIBRARY VCAY IN ail^ASm'* 

' Script' . " ' , 

Slide Nunber . Narration - ^ > 

^1 (Title fraire) ' . - ^ 

2 = (L^o) ' 
Chiekasha^ Oklahcna is a city of progress^ witii the 
ultimate goal of building bright toniorrows today* 

3 Its people are an entiiusiastic people, . , 
4, a progfressive prople, , ^ 

5 pec^le of nany walks of life* * , ■ ' 

^ 6 ^ of inany int^ests aid abilities , ■ 

^ 7 & 8 Its pe^l^ are YOU. 

9 In ordto to progress educatiLonally, , . * * 

10 professionally, , . ' 

^' . 11 or to expand^ one's leisure* interests^ people need inforrnation* 

12 " Chickasha's libra^ media caters ^e designed with you in * 

ndnd=-to meet your neMs in educay.on> recreation ^ and 
mfomation. . ~ 

13 Th& ChicJcashaL Public Libra^^ legated at 6th siid Ic^a^ 
. ' is support^ by the ci^y* ; ' 

14 .^he publxQ libraj^ offers a varied of services. , , : 

.15 / But its ultlpiate goal is to se^e the needs of YOT^ the 

' ^ citlzai of CJ^ckasha and Grady Comty, . 

16 ' The head ^^rkrian supen7lses'a staff of assistants v*io ' 

' ^ work'^ogetfer to help you. She also meets witti the l^r^y 
fcoard^ cl^ manager^ ^and Fri^ds of "^e Librai^, 

17 . Ihe^ library board, anointed by the niayor vdth 'the a^roval 

, , ^ of tiie city rowicil, serveff in mi advisory capacity concernijig 

lltea^ policies and services. ' . 

18 Thm Nash L^^rMy, on the canpus of the University of Science 
4> wf)d ?£ts of Oklatom^ Is ,fundM by the, state tiirough Uie 

' Board.of Regents ^fOT High^ Education/ * ^ 
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L^rn the Library Way in Ghickasha" page 2 

' 19 , and aininistered by the President of USAO. . * ' 

20 and tlie^ice Presldmt fpr^Acadmiic Affairs* 

21 Itie library^ director supervises all operations of the 
library, prepares th^ budget, and wrks witii the other 
departoTent chairnien to see that tiie needs of the faulty 
smd stiid^ts ^e being met. ^ ^ ^ ^ . " ' 

22 The assistant librttian for technical se^j^ces supervises 
the acquisition of materials, cataloging and processijig 

^ them for circulation, and maintaining of all tfie records "of 
marrmt holdings, ^ ^ ^ 

23 ' * . Ijhe assistant l^rari^ for public serviMs su^rvises 

reference services, circulation of nat^ialsV , * . 

24 displays, tours, talks to special groups, , . 

* - _ ^ 

25 ^ handles interlibra^ lo^ns, Bn6 is ready to answer questions 

the library user may have, ' ' \* 

26 ' The Chickasha High School Library ^fedia Center, at 19th and 

Chickasha , , ; * ^ 

27 is located in the- center of the main classroctn building. 

28 ' Hie library media director coordinates the savices and 

functions of the library media center, . . ^ 

29 working closely witti b^ staff, thm faculty, and a*iiA4stra=' 
tion to rrteet^the information ne^s of the school, its students 

30 V ^ ^d facultyp * ^ • ^ ' ' . " ' ' ^ 

' 31 Hie high schOTl library is su^ortM ^ the si^p^intendent 

. of schools and, tiie school board p ' 

32 . " Because the TOrd "larary" ccmes frcm the Latiji vjorf^ "liber" 

meanijig^bcok, we sometijnes t^ink of -Uie library as singly, . 

33 a collection of physical objects' called books* 

34 ActO^ly, a libra:^ is as iiri^rtant to oto iraderA^ socie^ as 
^ ' a motor is to a car , * . . . ^ ' - % . 

' 35 - a fin is to a fish, . , . ' ^ 

36 ' ' or a brain is to a person. . 

37 ' Our libraries in Qiickasha Imve basic simlarities- 
' . 4 ^ r ^ - * 

38 , todi^has a card catalog, an ii^eK to all the books ^d 
materials wi^in a particLdar library, 

- ' ' ' , 
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49 
50 



f. 



39 • Thmre are g^e^al ^cyclopedias^ 



subjept en^clop^ias for specific interests such as sports, 
scciai sciences, or wildlife/ , * . 



41 indeKes to sudi Uiings as collections of short stories, 
: , plays,, and pdetry, - . , 

* « ' ^ * *• 

42 rnagazines for ihterests from sports to gardening,, ironey 
mmiagOTant to movie stars, * . , - ~ ^ 

43 ^ and books of all kirds for children, . * , 

44 for senior citizens, , * , 

45 ' for the science fiction buff or the irystery fan, , , 
. 46 ^ for the ,perTOn in business, i. . * 

47 for students preparing for^'their life work. 

- -48 , Infonnation is available in other forinats .tooi fiMstripSj 

^ cassette tapes, record albums, and magazines on microfiche, 



to nmm a few. 



Art displays allow tihe public to view Uie woA of local 
artists, . , . . , ^ 

and bulletin toards and (display windws onphasize special 
.events, holidays, and book collections* 



51 ^ Of course, with an abundance of material readily available to 

you, we know that you may also have guestions to raises 
What is available an a particular topic? 
can I find what I want in a hurry? 
or perhaps, 

I know what I want, but I don't know how to ask for it 

^52 OJie. librarians and teeir staff *are willijig and waiting to help 

you fiM the answers to yoi^ questions, ^'ffan finding a book \ 

on the shelf, ; . 

* " ' -- 

53 to locating tiie ad^ess pf a gwemnent official, or the 

staMatics on a recmt survey, 

* 54 ^ The pi^lic librMy has meetings roOTS available for civic 
cli^s, film^ festivals, or business aro^s, , . , / 

55 sunrn^ riding pr^rams for schOTl-age children. 

■ 56 ^ It also has access td s^vices of Oklahcitia Departa^t of 

Libraries, ODL offers gr^ts to pii^lic Hbriries for special ■ 
projects^ vrfiiph e^^and services to the public, ^ * 
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Learn the library Way in Chickasha" page 4 



57 A literary grant recently provided, fimds for the literaQ^- 
program offered to Oiickasha residents, 

58 0,D,L. is also helping libraries develop niaterials and 
prograins on Oklahcma's diverse cultural heritage^ through a 
project called OklahaTa Drmge, O.D.L, staff are avail^le 
to assist in planning local projects and to hold workshops 
for librarv staff, ^ 



59, ^e Nash Library has a wide range of govermi©it publications 

and indexes including the ' Congressional Indexing Serv^ice whidi 
indexes in a sijigle year over 85,00,0 pi^lications of Congress, 
including hearings ^ prints , reports^ and docoTients, Ohe CIS, 
also provides full informatlQn for obtaining these publications 
either in -Uieir original or microfiche fom, 

. 60 ' The l^merican Statistics Ind©< is aftfindex to goverrment 

statistiqal publications. By using the ASI, the user might 
^ "search out sources of topics such as oil spills, foreign 
policies, or Uie defense budget, 

. _ "_ ■ » ' 

61 - The archives collection at the Nash Library includes inf ormar 

. tion on the histo:^ of Chickasha and the Amia B, .Lewis 
collection of Oklahama and Southwest history. 

62 /Ihe Chickasha High School library has an extensive coilw^rti/in 
'of career-related ma trials, inciudijig niiTierous books, 
CT^clopedias, and filmstrips ^out specific careers/ 

63 \ The stud^t can find helps on ho^ to write a reSOTie, interview 

for a job^ send in a college application, or apply for a 
scholarship. - 

64 , ' Ttim VIEW program, funded through the State Departoent of 

^ ^ ^ VTCational and Technical Education in Stillwater/ ^contains 

up-to-date informtlon on nunmrous job outlooks. in ©k^ahcma, 

65 Also at the high school is a microfiche CQllectiort, containing 
several years of magazine titles in micro-format, reproducable 
to readable size on a view^. Bus allocs the llbra^' to hold 
sev^al years' worth of si^bscriptions in a limited space' and 
in a more efficient way. . ^ \ 

66 'Ihe 'Student can also find on microfiche, pages fran the New 
York Times of Gm^rent ^ents and Great Events in History. ^ 

' 6J Since each of our titee libr^ies Ms rertalii resources not 

avail^le at the otiiers^ we make a ^cial effort to cooperate 
in sharing materials. If one librae does not have ttie infor^ 
matiOT you need, one of the others might te Mlled u^n to help 
out. 
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68 All three libraries are served by an interlibrary loan 

by a librarian for 1;)\g patron and borr^ed for a designated 
loan period- 

V-fT]atevc3r thie need, if it involves finding infomiation, we 
want to help. So. . . give us a visit and check us out! 

70 You are ijif>artant. You a_rc oui^ reason for being. 

71 t e I ^ a 1 1 / v;i tJ lou t peop 1 ci? , our piirpos e v^u 1 d cua s e to e x i s 1 1 

72 (Credit frame) 

73 (Producec] under the auspices of. . .} 

\ 
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LIBRARY ^IEDIA CMTEI^:: ARE FOR TEPCim'FS , TQ 



Script 

Slide Nimiber , Narration 

1 (Title frame) 

2 Tha library imdla center at your high school offers a variety 
of services, material, aiid ^juipnent that can be helpful to 
you, as a teacher, botli in the ciassrOTn settiny, . . 

-3 and during your planning periods or other tijre as you seek 

to increase your am professional knowledge and skills. 

4 The library houses several thousajid boDks cm^ering subjects 
offered in the school's curriculun, as well as books for 
entertainrrent and "professional growth. 

5 The librarian is familiar with the collection and is availabi 
to assist you in locating materials to meet ^ur needs. 

6 She niay have a special subject bibliography on file, or, at 
your request, will corpile a bibliograpny of those books and 
other materials that the library holds on a certain topic or 
unit of study that you will be covering later in the year. 

7 The LMC also houses a wide variety of audio^visual softwmre, 
including sound filmstrips^ cassette tapes, record albimis, 
transparencies, and captioned f iMstrips. 

8 , These audio-^visual rraterials are cataloged by subject and 
title in the card catalog and are coded with a black strip 
across the top of tlie card. ^ 

9 At the beginning of the year, a separate book catalog is 
also distributed for tlie teacher *s .use. This can ^ kept on 
file in the teacher's office or desk for ready reference 
throughout the year. 

10 16TTTn films are rented frori various film libraries including 
free film-loan canpanies. Rental requests must te made 
thrQugh the library at the end of the spring somester so that 
confirmtion can te made by the fall, 

11 Equiprtmnt to use these resources are circulate frcni the nC, 
CX^erhead projectors, filinstrip, sound--fiajTistrip, and lerrm 
projectors, opaque projectors, record players, tape players, 
and autb-vance machines are a* few of the variety of equipnent 

• available for checkout. 
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12 A priimry typ^riter, for headlining or designing 
transparencies can be used in the m^dia roan; 

13 A laminating press can be us^ for mount-ing pictures and 
preserving bulletin board material under a aplastic coating, 

1^ The library subscribes to mny periodical titles as uvdl 

m a few newspapers. Sore cf these periodicals are 
professional jouiTials. Current issues are located in thp 
professional collection, v 

Those titles of particular interest t^ a certain teacher 
or subject area will be routed directly to you by the 
librarian at your rejuest. 

At tlie end of tlie school year, when svibscriptions are 
rene^/zed, ttie faculty is given the opportunity to nake 
requests for titles to be ordered or for titles to^ be 
deleted if tlieir usefulness has proven un: -itlsfactory. 

Besides periodicals, Uie piol^siunal collection, located 
on tlie east cmd of the LMC, contains books^ raserved for 
faculty use. Sane of these deal with particular sut)ject 
interests, while others are concerned with such topics as 
curriculum planning, discipline control, working with 
gifted or special needs students, and administrative- 
rranagaT^ent. 

*\ 

ItOTs in the professional collection are coded in blue in 
the card cataiog. 

You are encTjuraged to use tliis varicity of resources available 
to expand your wn toiowledge and perhap:$- find ideas that will 
inspire you in the daily task of inspiring your students to 
learn. , ' • 

20 To liven ip your rocni and enhance your students to learn 
(even when their eyes. may vender fron the front of the roaril) 
tlie im keeps bulietin boa_rd^n^/itferials, rreps, and Eastern, 
iF>^tock . / , ' 

21 in set of map cases, readily accessible 'for your brwsing 
and choosing those that rr©et your needs. 

^2 Nw, here are a few vrays that teachers can love a libimrianl 

23 ACCO'^im YOUR ttASS TO OTE LIBra^Y, 

*Be ready to assist the librariOT m helping students find and 
use materials., Help the librariaji mintain al pleasant, quiet, 
and disciplined irking envif oranent . ^ , / 
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b/iK. :V©r possible, see that yoiur students reshelve or 
prop::^rly put av/ay library naterials whGn tJiey are througli 
using them. Encourage students txD devGlop pride in tlie 
tiieir librar\^ lookf^ "id op-'rates. 



36 COMBINE ^ORTS TO PROi^DE LIBRARY SxKILUS ErajOWION. 

Work with the librarian to dovclop and implenant an effective 
librai^y skills traiiJjng prograriu This provides an excellent 
opportunity for teachers and tlie librarian to team teach, 
-Helping students f^ae the relevance and interrelatedness of 
library research skills arid classrOTn studies can yield r: :jh 
- educational x^ev/ards, 

37 At the beginning of the school year, the librarian is 
available for a series of library orientation classes^ 
u^sually held through tlie freshmn faiglish classes. 

These sessions are deslgiied to acquaint the studeiits with 
the iDasic services of riie librarj^ and thca skills he or she v;ill 
nood in nalcing the most effective use of the LMC throuqij Llie 
high sch^l years. 

3y throughout tlie year, the librarian will give book talks or 

mini^sossions to classes or small groups. as special needs 
arise, such as getting started on research papers, or using a 
Hpec^nl collection in the library. 

J SHOT irIE LIBRARIAN YCXJ CARE. 
Let the librarian kna.^ you value, appreciate, and care about 
the many benefits offered by the library through Its materials, ' 
program, and professional services. Not only will 1!^- librarian 
. ^ love ^ you for it, he or she will try just tliat much irore to give 

you and your students the kinds of super library services you 
deserves - ' ^ 

41 (Credit frarne) ■ 

42 (Proc^a^ under the- auspices of / . J . 
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24 ESTABLISH Ai: ''OPm WOlV' POLICY. 

Invite the librarian to visit your c.:..ssroan often to give 
took talks and provide library materials to enrich classrocni 
in:; ruction, / 

^5 BE ''LIBRARY MINDED'V ' ^ \ 

V^en student informational questions arise in your classrocm, 
^ be enthusiastic in suggesting sti^ents use the library to 

search out the answers. Develop students as seekers and skills 
finders of knowledge. 

26 ANNOUNffi Tim ''STAf^EDE'' IN ADVANCT. 

Provide thie librarian v/ith advance warn.tng v;hen your class 
will be noting a great deal of material on a particular 
subject. 

27 This gives the librarian time to find needed resources, to 
place then on reserve when appropriate^ and to acquire 
additional interlibraxy loan materials. ' 

28 ' ^ a whole class will be using the Ij^jrar^y at one time, ask 

tlie libra=..-ian to schedule you in. ' 

i 

29 , , HELP TIE LIBRARmN WITO mrBRIPIM SELECTIOT. , ' 

BecoTie familiar with the library's collation of materials iji 
, your teaching area. ^ _^ ^ ' 
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^ subject specialist, offer the librarian purchase recaTi- 
mendations and freely share professional reviews for l.ibrary 
itc:;!S you and your students could and weuld use. 



Take part in of^rtunities to review ne,/.mterials during 
iri--service days at tlie beginning of the school ye-ar. 



32 imnTE ™ LIB^raAN TO CURRiajLm ra:LTlNGS. 

Keep the librarian up-to^ate^cn what your students are 
studying each semester, rtonth, and week. Doing so will give 
the librarian a chance to bettir serve your long-grange and ^ 
stor -temi class needs. 

33 ' PARTICIPATE ACTIVH.Y IN LIBRARY prCMOTlON WFOKTS, 

Support praDotions such as National Library Week. . . book 
fairs, special displays, and vaxious projects. Your 
involveri^t can often nrake th§ difference tetween a good 
' ■ promotion and. a ^eat one! / 

34 arcajRACT; ''Mpm- mppY refjrns'v 

Cooperate wiyi ^e librarian by helping; to rmind students 
, to return or renew library materials on time. 
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1 (Title frame. #1) 

(Title frame #2) ■ , 

3 \men you first move to a new tjQwn^ you soon have certain ^ 
landmrks that help you get around. 

4 Tim church, . f\ . 

5 post office, , . . 

6 shopping centex% . , . 

1^ a friend's house, all aid you afe you orient yourself to 

your new surroundings. 

8 Wien you v^isit a library for the first time, you also have- 
certain'^ lanrinarks to help you 'get around. 

9 You must find the card coin log and the arrangeniant of ^ 
books, , . . 

10 the vertical file of pamphlets r^nd news clippings, ... , 

11 audio-^visual equipnent, . . , 

12 the procedures for using materials, and the people who are 
there to help you in orc'^^r to find your vmy around. 

Usually tile first and woBt inportant thing to find is the card 
catalog, 

13 The card catal^ is your key to finding all the materials 
in--^ie library. . . 

1^ It IS a cabmet of srrall drav/ers in saive centi'al placo in 

the lUDr^y^ in which cards are filed alphabetically. The 
card catalog tells ' you whether the l^rary has a particular 
book or other form of information on a special siiject. 

15 ^ To make the card catalog easy to usfe, books are generally 

listed in tlie catalog by thre^ approaches—author, title"^ 
and si^ject, ^ . 

88 ' ■ ■ .. ■ 
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Perhaps you want to find the Jxjok Oliver IVist, or 
another book for which you knc^v the title but not tJie 
.author* Look in the card ^talog for ^ the title card 
filed alphabeticaily . 

A few siirple filing rules will help you ase tJie card c%talog*. 
The articles a^ ^ and the are not OTnsidared when filing. 
For exanple, A TaTe of Tivo Cities would be filed under T. 

Titles 'that begin with nirtoers or abbreviatioiis are filed as 
if they were spelled out. For exanple^ 101 Daliimtians would 
be filed under One . Also, words like St, Nicholas and y,S. 
would be found under Saint and United* 

Last nanies' beginning witii would be filed as if tliey were 
spelled M-a-c. So you would look for McMurray or McPherson 
as if they were spelled M-a-c Murray or M-a-c Pherson. 

Nothing ccrnes before sOTething; the space be^eeri words is 
counted as rothing, So^ you would look for All is Well 
before Allan Jones ^ * , . - " 



and you would find Go Tell it on thm Mountain before Gone 
With the Wind - ^ r ~\ — - — 

Here is a possible list of title cards in the order they 
wcsuld be foLind in the catalog. 

If you kn^^ these three basic filing rules and can apply 
tFiem, the Mrd catalog will te easier to ijuse effectively. 

If you know who wrote the rraterial you are looking for^ or 
you want to tow all the material^ the library has by a 
certain person, look under his or her last name. 

If there are several autltors witti the Bmm last namaV cards 
for their books are filed by last nare^ theri alphabetically 
by the first names. If an author has written ^'several books> 
the cards will be fil^ und^ his. or her name and then 
alphatetically by title. Here is a ^ssible list of author 
cards in the order tiiey would be found in the catalog. 

If you are interested in finding all the materials uie library ^ 
has on a partigular st^ject^ the subiTCt cards will help vou. 
If you are looking for information on automobilQ repairs but 
don't knw any auUiors \#io have written atout auto repiirs, 
look mder the subiect. headinq in the Mrd*" catalog. A possible 
subject heading to look under is AUravKJBILES^ followed by the 
subhead^g B^MRTOG. 
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37 4) whether the book contains a bibliography— which would 

lead you to other information on the same subject, 

and 

5) a listing of the contents of the book, or a brief 
annotation or s\JTrrar>' of the't^k. 

38 = Most inportantly, eve^ catalog card will have a call nmber 

in the uj^er left-^hand TOrner. This call nijnber is ttie 
^'horre address" of the book; filinstrip, or other iten, 

. 39 However, just as you need a nap when tr^^ing to locate the 

address of a friend in an unfamiliar tovvri, you need a map to 
find mat^ial in a llbraiy. Take a look around the 
libra^%^ you will wften find ^'location signs" and other 
directions to help you. Of course, the librarian or other 
staff will be rea^ to help you if you geL lostl . . 

40 The library usnilly has arL .is for, separate collections of 

fiction, biography, non^fiction. referent, short story 
collections , 



41 periodicals and newspapers, 

42 ' and panphlets* 



43 



There may also' be separate sections for nystery and sciarice 
fiction, for children's books, and for government docurnGiits. 



44 All of the books are on shelves, but audio-^visual materials 
are usually housed separately. 

45 J .artall itors such as news clippings, panphlets^ brochures, and 

snail pictures are kept in file drawers or hanginq file 
folders called a Vertical File or Panphlet File, The v^tical 
files are arrange alphabetically by siiject headijig, and 
material can usually be ^^ked out overnight, 

46 ^The high school library also has a, biography file, with 
material filed by last nmes of .people; and a career file, 
with material arrmged by. a nimerical systOTi designed for . 
careers. \ ' / 

47 4 We've already said thc^ the call nuntoer is locate in the 

upper left-hand c^7-- f the card. Now let's take a 
closer look. 

48 The call ni:miber is basically made up of two parts. Ttie fixst 
. part tells you in what collection the book' is iTOated. It 

may be an abbreviation, for examples 
I ^ ' ' F for fictioir . ' ' \ 

' , for individual biography ^ 

of R for reference; 

FRJC ' \. ' 90 > 
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27 Here is a possible list of subject cards in the order they 
vrould be found in the catal^. Subject headings are usually 
typed in red or in capital letters to nmke than stand out. 

28 Oiie iiT^rtant deviation in the alphabotical order of subject 
cards in tlie card catalog occurs in historical subjects. 
Historical subtopics are arranged chronologically under the 
imin subject. For example, the subject U.S. —HISTORY might 

' have subtopics filed in this ord^. 

Soretimes you need to use sore imagination to find a subject 
in the catalog. If you don't find' any subject c^ds under 
m^miTf. for exarple, you would have to ask yourself what 
what other subject 'might he used to include this one. A 
possible answrnr in this case might be BIOMGY, mR, or 
EVOLOTION, A book about any one of these subjects might 
^ contain ^fomation about heredi^. 

To help you find a subject used in the library, the^ card 
catalog often contains seme special cross reference cards. 
If you looked for information under EMEfey, you^might find 
a card that says: \ HffiRGY 

See ^ 
FORffi mo ENERG ^ 

■ . You would tlien knw to look under FOICE iWD mERSY in ox^der 

to find' books on energy . ^ ^ . 

31 Anothier kind of cross reference card will refer you to 
related subjects the librajcy holds. For exaiTple, after a 
group of cards with thie heading TBEES, you might find a card 
which refers you to the subject FOBESTS AND FORESIOT for related 
materials. ' ■ 

32 ' Other referOTce Mrds may give other instructions that will 

help you. in your search for information. For exarrple, you 

may be directed to the vertical file for additional information. 

33 Not let's t^e a closer Irok at one catalog card to see what . 
other types of infomatiOT can be found. There my te tmrns 
wheft extra information will help you decide, 3EFOm YOU LEA\^ 
THE CATO mVMm TO SE^CH FOR Tm BOOK, whe^ hr^r or not a 
part-icular brok or other material \;ill meet your needs. 

34 Cards often tell youi^ 

- ' 1) publication inforrotioniv including the date™useful if 

* ' ' you wa^t 'only ci^rent information . 

■35 .2) whether the book is illustjrated, has charts and maps, 'and 

if sane or all i litis trations are in color. . 

- 36 3) .the nimber of pag6s in the book, . - . ' 

-K 1 •*- i 
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59 - The Library of Congress classification syston uses tiit^ 

ssm principle as the Dewey sys ten—it keeps books on the 
smm subject tcgether on the shelves. The Library of 
Congress systeri is used morp frequently in college, libraries 
and large and technica: lil jxies. It allows more SE^cifi^" 
categories of subjects by using a cortoijiataon of letters ■ 
nimters. 

60 In this systcsn, the first letter st^ds for the large, 
general cate*gor>' into which tlie subject of the book fits. 
It.ere are 20 of these large categories. 

61 Each of these large general classes is then divided, using 
a second letter. 

62 still further si±^divisions are then rrade by using nijtibers. 

63 We've already mentioned some of ttie location syntols for 
5f.p^cial qollections such as B for biographies -oi^ SC for 
short story collections. \[here may also be color-^coded 
cards in the catalog. Th'" public library has large^print 
books on it-s shelves, 

64 These are indicated in the catalog , by a red strip on the 
card. 

65 The high- school library has a career collection, a proiussional 
collecjion, audio-visual materials, and Great Events on 
Microfiche^ the cards for these being coded with their cmd 
identifying color strip. ^ ^ ^ ^ 

66 For eKanple, all cai^eer^-related rmterials are coded in 
orange . 

67 Ihe college library has certain books on reserve, for use in 
the library only. The catalog mrds for these books have 
the word roSEM^ typed below the rail nimber., 

68 ^ Mien you find thte book or other itsn you wish to- check out, be 

sure^ to take note of the proper che^ out time, is the iten 
checkable f6r two weeks? 3 days? nvernlght? ' Keeping this 
in mind will help you prevent having overdue materials, 

69 All of , these guides are available to help .you find what you 
need. But ^soitetimes you will want or need further assistance, 

70 In tliat case, always rsr^riter^^on 't hesitate to ask a 
librarian for help. Our^ priinary purpope for teing is to 

'help you in every way possible, t--'^ ^ ■ . 

71 . ' {Credit (rOTie) ' 

12 (Prod- ^^-d under the auspices of . . J . . 
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49 or it niay be a nuTiber or canbination of ^ nmibers and letterH 
to classify bcoks by tha oubject category. 

50 The BLicond line gives tlie location of the book on die 
shelf within the particular rollection specifiev.- in ,the 
first line of the call nurt^r. 

51 Novels are usually- classified as fictdon and kept together, 
axranged on the shelves in alphabetical order by Uie author's 
last nanie, - ^ 

52 A biography is a story atout a real person. If the story 
is written by the person hiiT^elf , it is called an autobio-' 
graphy. In tJie biography collection^ the. books are arranged 
according to tlie narre 'of the person ,written about. ' In this 

■ , way, all biographies the libriar-y has on Beethoven, for exanple^ 
will be together on the 'shelves* ^ * . 

53. if the book contaijis a TOllection of biographies, it would 

be in^:ossible to alphabetize it by the nanes of all the 
paople written about, so it must be alphabetized by tlie 
author. It l^^uld be marked 920 (if the liJbrary uses the 
D^^^y Deciiial SystOT) and shelved with the other 920 *s in 
Si^uance by. author. These would be located on the shelves 
after all tiie in^vidual biographies. 

54 Non --fiction books other than biographies are arranged on th6 
shelves nurnerigally . The purpose of. the classification' 
system is to keep all the bcoks on one subject together. 

55 ^ ccfrmon systOTis used in libraries in this ODuntry^are the 

Dewey Decijtial Classification and the Library of Congress ^ ' 
Classification* Each is a way of limping all the books on 
the same subject together, ThB Dewey D^imal System .will ^ , 
be discussed first, since it is used in our public and school 
' xjibraries. 

56 If you would .pick any nuriber frati 1 to 999 and then go to the 
shelves of books, you would fjjid- that all of the books witii* 
that^ niiriber are on ^e maim subject* ' 

57 The Dewey lysten is call^ Dewey Decjjral bemuse it is based 
around ten large subject categories", or disciplines. 

58 Each ojf the ten general classes is s ibdivided as much as 
necessary. 
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1 ^ (Title frame) 

2 * Our libraries in Chickasha strive to meet the total 

infonmtion needs of the ccrmuni^. With^this in mind, 
our resources incline special TOllections of material to = 
meet varying needs. 

3 This filmstrip will seek to introduce a few of our social 
collections, witi\ a focus on genealogical materials. 

4 The public library subscribes to several business and 
investtnent mterials ii^cli^ifig Standard and Poor's 
Corporation Descriptions, Biese are published periodidally 
in two sections : 

5 - one containing ccnipany descriptions and supplarientary 

news itmis printed on white paper. , . ' . 

. , 6 , , ,the other, the Guide and Index ^ on yellow paper. 

7 . Because Standard and Poor's are ^ published periodically in 
sections, ccnpany descriptions are revised regularly/ 
Therefore^ the^user can find basic information and the 
latest developfents on a^ particular carTpany. ~^ 

"8 The Nash Library, on the USAO campus, houses an archives 

collection cf local history materials, including , , . 

9^ the Anna B. Lewis collection of Oklahana^ ^d Southwest history^ 

and Indian territory* \ ■! ^ 



10 



It also houses materials on speech and hearing, working witii 
the deaf, mainsteeaning the ieaf and heading-impaired int-O 
the classrocm, and other materials which/ show how to iirplenent 
Public law 92-142 which invol*sres full^opportiinity education 
for the special child. ' \ 



11 The ^Chickasha High Scte>l library has a special career 
collection including hooks, . ^ , ' \ 

12 filmstrips, . , , 

13 microfiche, , ^ ^ , ' 

^4 and vertical file materials, - ^ 
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15 ' The high schooi librar^^ also subscriJbes to the Great E\^ents 

and Current Events frm headlines of the Ne^v York Times on 
microfiche; Microfiche readers are avail^le for using 
-tJiese as well as back issueFi of several magazine titles. 

-6 .The public library and Nash library both, contain gene-alogy 

mterials. 

17 ' A panphlet file at the public library contains a family 

tree diagram fran which you can oo^ for personal use. 



18 



19 
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Research infonnation fnnns to use as you gather data are 
also available to ropy. 

Histories of scro families have been donated to the public 
librae on permanent l^n ^ Chickasha residents. 



20 How=t-0 books for the beginning researcher are available fAr 
regular checkout, niese can be- local :1 by looking in die 
caxd catalog under the subject neading, GEf^MOGY. 

21 Other materials are strictly for reference use only. These 
include old city directories back to 1920 and old phone 
directories back to the 1950 's. 

22- The 1900 Oklahcnm Census is available on rriicrof iM, and 

other censuses or lists of naros can be special^order^ 
through intar library loan. 

23 Bound mR magazines include listings of fainilies in the 
Daughters of the American Revolution, 

24 The Genealogical Helper is the largest magazine devoted 
exclusively to genealogy. It has several tyiHis of infomiation 
for amateur genealofists.' It also contains articles about ■ 
different t^pes of research probler^ cornmonly encountered. 

25 ^ ^e Genealogical Hel^r always has . xist of amat-eur 

genealogists and the sumanes they arm working on* Most 
genealogists are willing to shareHnforTnation berause they are 
.. • hopiing to find tlie same type of willingTiass' fraii others* 



The Handy Book for Genealogists is a history of counties,, 
shOTing maps of coun^ boundaries^ botii original and currant, 
addresses of plaras to wite for legal information such as 
birth, marcianf^, and death records^ and CTurt and land reMrds. 
it is^basical. f?^^it^:o Stftes in scope wito states listed 
alphaBetl«] y ^ j.l:^ ^ ]^ sore foreign countric:.,. 



-:\ 



95 



"Special Collections for Social Needs" page 3 



Slide Number 

27 

28 



29 
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31 



Narration 

The genealogy reference librarian is ready to assist 

you in using any of these materials, and USAO often offers 

a night course in historical research. 

For further' infoCT»mtion and assistance in doing a 
gene4.1ogic^l search, you can write toi . 

National Archives ■ and Records Sen/ice 
General Ser^/ices Adninistration 
Washington, D.C. 20408 

Assistance for your special needs is available, not only 
at the library but tlirough local people. Contact youx 
librarian for help in this area. She or he will be eager 

to help you make the right contact with tJie right person. 

i. -- " . 

(Credit frarre) 

(Produced under the auspices of, . .) 
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1 (Title frmm) 

^ ■ i;^iting a reseaxch ^^par 'involves investigating a tcpic in 
detail and atterrpting to use the facts you've found in 
vtfiting an organized paper, 

3 , ^As you learn to use the resources available, you will dis-^ 

cover that v/riting a research paper can te enjoyable and 
personally rawarding* 

.J 

4 ^ The first step is choosing a topic. SaretiiTies you have no 

choice of the general, subject of the paper ^ but even when 
your instructor has. given you an assigned subject, you need 
to ttiink tiirough what thm subject could nean and narrc^y the ' 
scope to fit thm purpose of your paper. Choose p topic that 
interests you, ^ then, narrow that topic to fit the required 
length and tijne available for research. 

■5 If the subject is too broad, you wip.1 have more niaterial than 

you can handle* . It is better to chbose a specific topic and 
then research it thoroughly , 

6 For exarrple^ you don't want, to start out with a vast topic 
such as en^^. You might concentrate on one typm of energy- 
solar energy-^and narrow the topic dom further to solar 
heating in the heme, 

7 . After you ^ have chosen a topic and can give a brief > statement 

of what your paper will be about, think of sarie specific 
questions for which you mnt to ^ find the answers, A general 
. question may later be developed into the tiiesi.s statenent 
around wliich the rest of U.a pa^r will be developed, 

^8 ' New you are ready to begin locating sane sources of information. 

To do this^ you need^ a working knowledge of the library's 
resources p , ""^^ 

9 If you need backgmund infomation on a topic, a general 

. --^encyoiopedia may be helpful, Ohe en^clopedia articles often 

include CTOss" references to related articles and a bibliography 
^ . which" will direct you to furUier readings* 

H^e is a, biblicgraphy which Allows tlie article on Shakespeare 
in the World Book En^clcpe^a. 

11 For imfamiliar teCT^ or phrases, a "specialized dictionary or ^ 

ehcyclo^dia will help. ^ ^ ■ ^ 
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I'mt, chsd-: H-ia card cat-log==an indQi: to all tha ]:oo}:s and 
other nmterials' the librar%^ has. There may be several 
subject headings under which books related" to your tODic 
are listed. 



13 



The Reader's Guide to Pericdical Literature will le-ad you 
to useful articles Ln magazines and journals. 



14 aitries are arranged by author and subject. 
_ - . 

15 Audio^visml mater' .Is m^also contain helpful infoiT.kntion. 
The card catalcg will have title and si^ject cards for tfie 
filjTBtrips^ tapes, and other audio^visual materials as v;ell 
as for the tooks it holds. 



EKLC 



•16 If you are confused and need help finding refer^.ce iraterials, 

consult a librarian.^ The librcirian may be able to guide you 
to sour^s you*ve overlc^^'^ed . - ^ • 

17 As you search the library resources, make a working ' 
bibliography. A v/orking bibliography is a list of all the 
sources you plan to consult in researching your subject, 

18 As you check the card catalog or the reference shelves, make 
ccmplete bibli(^raphy notes for each source that rray help you.,. 

19 ^<^P the bibliography notes on a set of cards. In tJiis way, 
you can keep the cards organized and add to or discard sources 
as 'nMded. , ' ' 

20 , Whatever system you use, be consistent and cctrplete. 

Bibliographic information must include at least 3 things: 

1. Identify the itOT. (title, author) 

2. Identify the source - (publisher, place, 
of the itan, ' ^ date) ^ - 

3. Identify thie Ircation (OTrplete call 
of the itCT, nmber) 

21 Here are two sample working bibliography cards. By writing 
dcwi coTplete inforTnation at tlie b^inning, yoi; will save 

. much time later searching for material again.. 

22 when-writing down possible articles franthe Reader's Guide, 
be sure to include ca^lete infortnationr Title of article and 
of magazine, issue date,. and page nintoers, 

23 ' Now It is tline to assortole the materials you have found and 

to select those which will be useful to ydur pur^se,- 

24 If you are not fandliar witti a book- ' 

1) Read the intr<^uction or preface . It will give 
an overview of the took's purpose and scoF^e. . 
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"t-Jriting a Research Paper —Getting Started" page 3 ' 



-5 2) Note tiie arrangeneiit of material ; scan the 

table of contents. "'" ' ' 

26 ' 3) 



27 
28 



29 



30 

■31 



. Look up meanings, of abbreviations and- swtols used, 

4) To save time, scan the index to locate content, 
and c heck any cross-ref erences . 

■ These steps v/ill help you- avoid grabbing the first took that 
looks pranising and beginning to read on page one. Very few 
whole broks will apply to" your own limited topic. You may 
use one chapter or only a fffw pages fran one scarce. Make 
brief notes of the parts which look useful and put aside 
cards for those books that are not useful to you. 

A wide prelijrdjiary reading will give you a feel- of the topic 
and rmy cause you to redirect your aRDroach if ne^ed. 
No*' you are ready for -careful reading and note taking. Careful 
reading and tiioughtful notetaking- axe the key to the success 
of your reference pa^r. 

As you read, jot dwn the author's main ideas, and include 
names, dat-es and figures -that you may v;ant to use later; 

Rononber; writing a research paper does not involve merely 
smnmrizing a took or article; nor is it a string of ideas 
copied fran several authors and glued ' together like a collage. 



32 Rather, you are trying to get fran your reading only the 
rater ial and ideas that relate to your problCTi'or gyestdon, 
then thoughtfully evalmting it and using it to develop your 
own conclusions. 

G^d notes should be token so that you do not have to look 
at ypur source again, \ ^ 

33 Here are a few suggestions to helni 

1) Identify your source on each note card— with a 
key word in the title, the author's last name, 
or soTie other ^ston which you devise. Wliatever 
' . mettoa you use, be consistent. 

Write only one thought or potation on each note 
CBTd . When you are reac^ to write the ' paper , you 
^'^ - can easily ^raiige the rards in ttie order you 

plan to 'use and put aside notes you decide 

not to use, 

' \ * » * 

3) Notes can contain direct- quotes or paraphrases, 
but Uiese should include ^page nmta^B to be used ' 
in tile 'footnotes. The author should always be 
given credit for his ideas,.- 

* "^' .^ 

4) Notes can also contain- your e valuation of material- 

— ™ — . — \ ' 



34 ^ 2) 
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36 



5) 



37 



38 



39 

40 

41 

42 
43 



6) 



7) 



As you TCmplete.note cards for each source, rere ad 
the notes to chGck for ■ incomplete thoughts or " 
nussing page nimters. Also check the biJ:)liogxaphy 
cards to B&B that the information is caiplete. 
This will save backtracking later. " ■ 

An outline mil help you organize your thougnts. 
It sJpuld include maiji ideas and subt^ics of 
those Ideas v;hich you wish to cover. 



As you cCTtplete your notetaJ^ing, if the notes have 
been properly taken, they can be sorted by your 
outline and the organization of your paper is 
practically done. s 
Fr^mOTber, .thete is no single proper way to tAe notes, but the 
systen you use must be consistent, accurate, and carplete. 

Thm systaTi you use for the actual writing of the ^per will ^ 
also vaiy. Your instructor will give you basic requironents 
to follw. * . . 

Fui-ther details on bibliographies, footnotes, outlines; , and 
general fom^ can be found in such sources as Kate Turabian's 
■ f^ual fo^ Writers of Term Pa^rs . 

By following these basic suggestions and using the library 
resources available to you, you. ar^ well on your way to a ^ 
successful reference paper. 



{Credit frme) 

(Produced under the auspices of. 
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APPENDIX VIII 
Interlibrary Lban Polif. ;■ 

The slide/ tape/workbook pragram LEARNING THE LIBRARY WAY IN CHICKASHA 

is an Oklahoma Dapartment of Libraries funded cooperative project between 

the Chlckasha Public Library, the Chlckasha.High School Library, and Kss.. 

Library of USAO. The grant was adminiscered by the Chickasha Public LibVary. 

Tnese materrals may be borrowed from the. Chickasha Public Library. The loan ' • 

period is two weeks plus travel time but the total shall not exceed three 

weeks. Ihe borrowing library will . pay''the poastage and the insurance both 

-directions. The items should be/insured for $200.00. Questions, regarding 

the borrowing of the materials .should be directed to: 

Mrs. Jicnmic Lee' Welch, Director 
Chickasha Public Library 
527 Iowa St. 
Chickasha, OK 730 18 

If and when the Chickasha Public Library matejials are not available for 
borrowing, the Chickasha Public Librarian will contact one of the other "coopera;- 
ti'ng iibrarles for usage of their materials and complete the interlibrary loan. 

Tnis policy has been approved by the cooperating libraries. 



1 

Chickasha Puyic Library by 



" - J 



Date ^ ' ( 



Chickasha High School. Library by ^ ' """^"^ 



, / 

Date 



' Nash Library - USAO by 



Date I'U'^-b 
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APPENDIX, IX 
PROJECT LOGO 
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